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BONCL R-X School District 
23526 Pike 9247 

Louisiana, Missouri 63353 

573-754-5412 (Phone) / 573-754-7981 (Fax) 

 

www.BONCLBlueJays.com  
______________________________________________________________________________ 

Cassie Huckstep-Spangler, Superintendent 

  
August 1, 2016 
 
RE: Welcome to the 2016-2017 School Year at BONCL! 
 
Dear BONCL Parents/Guardians, and Students, 
 
Welcome to the 2016-2017 school year at BONCL R-X School!  The summer months at 
BONCL have been filled with preparation for the coming school year.  We have been 
working hard to continuously strengthen curriculum alignment to the Missouri Learning 
Standards and making improvements to the building and grounds for a renewed school 
spirit. 
 
This Student Handbook has been prepared to provide helpful information for the parents, 
guardians, and students of BONCL R-X School, and to convey the policies and rules which 
govern the school and student body. We have attempted to address as many issues as we 
could that may arise during the school year, but from time to time issues will arise that are 
not covered in this handbook.  
 
Thank you in advance for your continued support as we approach this school year in a 
positive and cooperative manner, with the school, parents, and community uniting as one 
to benefit all students.  As a school district, it is our mission to provide a firm foundation to 
maximize the potential of every student, every day, and we look forward to another 
successful school year at BONCL! 
 
Sincerely, 
 

Cassie Huckstep-Spangler 
 
Cassie Huckstep-Spangler 
Superintendent 
 
 
 
 
 

Excellence in 

Education 

Since 1949 

http://www.bonclbluejays.com/
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ARRIVAL AND DISMISSAL 
The school day begins at 8:30 a.m.  Students should not arrive at school before 8:00 a.m. 
unless they are attending the before-school program at the school.  Upon arrival, students 
are expected to go directly to the gym and sit in the designated areas for each grade level.  
Students wishing to buy breakfast may do so between 8:15 a.m. and 8:30 a.m.  Supervision 
is provided after 8:00 a.m. each morning.  Students should not arrive before supervision is 
provided.  At 8:30 a.m. all students will be dismissed to their classrooms by the teacher on 
duty.  Any student arriving after 8:30 a.m. will be considered “tardy” and must be signed in 
at the principal’s office.   
 
School will be dismissed at 3:15 p.m.  Students will board the buses in front of the school 
building, passing through the main doors near the office.  Running and horseplay will not 
be tolerated in the hall or going to the buses.  Once dismissed, students will not be allowed 
to return to the school building unless it is an emergency.  Only students participating in 
the supervised afterschool program will be allowed to remain on school property.   
 
When asking for a child to be released from school, the parent must first go to the school 
office rather than going directly to the classroom.  The child must be signed out on the 
sheet provided in order to make sure that attendance records remain accurate. 
 
If a person other than the child’s parent/guardian is to pick up a child during school hours 
or after school, the parent should send a note or call the school granting special permission. 
 
STUDENT DISMISSAL PRECAUTIONS 
[FILE: JEDB – 04/21/2015] 
It is the goal of the BONCL R-X School District to provide a safe environment for students. 
The district recognizes that rules regarding the dismissal of students are a necessary part of 
the district's safety program. District administrators will publicize this policy to parents and 
create procedures regarding the dismissal of students. 
 
Dismissal from School 
District administrators will create student dismissal procedures that protect the safety of 
students while also addressing the necessary flow of traffic to and from school. These 
procedures may vary depending on the age of the student. District personnel will monitor 
the parking lot and other locations where students board the district's transportation or 
meet parents or others. At the request of a parent, school personnel will verify the identity 
of a parent or other authorized person before releasing the student. District staff may refuse 
to release a student and will notify the principal if they have concerns regarding the student's 
safety or whether a person is authorized to transport the student. Otherwise the district will 
assume that the student knows with whom he or she may leave. 
 
Early Dismissal 
Students shall not be excused into any person's custody without the direct prior approval 
and knowledge of the building principal or designee. Each building principal will establish 
procedures to validate requests for early dismissal to assure that students are released only 
for proper reasons and only to authorized persons. 
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Procedures must adhere to the following rules: 
 

 Students will only be released to the parent, guardian or designee of the parent or 
guardian or to other individuals or agencies as permitted or required by law. 

 The district will release a student to either parent unless the district has a valid 
court order directing otherwise or unless the parent requesting release is only 
entitled to supervised visitation. If district staff have concerns about releasing the 
student to a parent, the student may be held while additional precautions are taken, 
including, but not limited to, verifying custody orders, contacting the other parent or 
contacting appropriate authorities. 

 Students who are 17 years old and living independently and students 18 or older 
must validate their own attendance and dismissal. 

 Telephone requests for early dismissal of a student shall be honored only if the 
caller can be positively identified as the student's parent or guardian. 

 Any person requesting release of a student must present proper identification prior 
to release of the student. 

 
For the purposes of this policy, a parent is defined as a biological or adoptive parent, 
including parents who are unmarried; a guardian; or an individual acting as a parent in the 
absence of the parent or guardian. 
 
Dismissal from School Activities 
If an activity occurs immediately after school, the district will follow the same procedures 
used for dismissing students from the regular school day. Otherwise, students are expected 
to return from activities with the student's parents or the same person(s) who transported 
them to the activity. If the district provides the student transportation to an activity, the 
student is expected to return using district transportation. However, district administrators 
may develop procedures for releasing students from a school activity to parents or other 
authorized persons, keeping the safety of students in mind. 
 
INCLEMENT WEATHER PROCEDURES 
Parents should tune into the radio and television for information about school closings 
during bad weather.  If the BONCL R-X School District is affected by bad weather, 
announcements will be made on KSDK-TV (Channel 5), FOX-TV (Channel 2), and KFJM-
Radio (102.1 FM) as soon as the decision to dismiss early has been determined.  We will 
also do a GroupCast message when we are closed or dismissing early.   
 
BUILDING HOURS 
Students are not allowed inside the building after 3:30 p.m. on school days unless they are 
attending the Twin Pike Family YMCA 21st CCLC after-school program.  Further, students 
are not allowed inside the building any time on the weekends without permission of school 
personnel.  If you have legitimate business at school, permission will be granted and 
supervision will be provided. 
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ENROLLMENT 
The following items are needed to enroll your child in school:  

 A state issued birth certificate is required as proof of age.  
 Social Security number. 
 Immunization record, students must have current immunizations before they attend 

school.  
 Proof of residency (i.e. copy of water, electric, or gas bill).  
 It is also helpful to bring your Medicaid card with you if you have one.  

 
KINDERGARTEN, FIRST GRADE ENTRY STATUTE 
Beginning in 1997-98, Missouri schools implemented a new kindergarten and first grade 
entry statute. Senate Bill 572 was adopted into law and became effective on July 1, 1997. 
The bill amends Section 160.051 to provide that students whose fifth birthday occurs 
before the first day of August are eligible for kindergarten for state aid and other purposes. 
The “window” for early-entry evaluation has been eliminated. The new statute is silent 
with regard to students transferring from outside the state of Missouri.  To be admitted to 
first grade a student must be 6 (six) years old before August 1st preceding entrance. 
However, students who have completed an accredited Kindergarten program will be 
considered for enrollment in the first grade regardless of the August 1st cut-off date.  
 
HOME SCHOOLED STUDENTS RETURNING TO BONCL 
Students who wish to enroll at BONCL from a home-school situation must take an 
individual achievement test.  They must also be assessed by the classroom teacher and the 
school administrator.  A conference will be held with the parent/guardian, the classroom 
teacher, and the administrator to determine proper grade placement.  Placement will be 
based on information gathered during the assessment process.  Age will be considered, but 
will not be the determining factor for grade placement. 
 
LUNCH/BREAKFAST PROGRAMS 
The BONCL R-X School District participates in the National School Lunch and School 
Breakfast Programs that allow families the opportunity to apply for Free and Reduced Price 
Meal Benefits. 
 
Applications for Free and Reduced Price Meal Benefits are available in the office or by 
contacting BONCL R-X School at 573-754-5412. 
 
A copy of the Free and Reduced Price Meal application form can be found in the appendix.  
These records are kept confidential.  An application can be filled out at any time during the 
school year if there is a change in the family income.  If you need any assistance or have any 
questions, please feel free to contact the office or stop by during school hours. 
 
Charging of breakfasts and lunches will be kept at five (5) days.  After five (5) days, the 
student will be given a peanut butter and jelly sandwich at lunch if the bill has not been 
paid.  Lunch bills are sent home weekly, and payment is expected promptly.  If 
parents/guardians foresee a problem in paying, we ask that you make this known to the 
administrator. 
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PHYSICAL EDUCATION AND PARTICIPATION IN RECESS/ORGANIZED ACTIVITIES 
A student that is well enough to attend school is considered well enough to participate in 
playground activities and will be expected to do so.  When it is necessary for students to be 
excused from playground activities, a written statement from the parent stating the reason 
must be given. 
 
When a student must be excused from physical education class or have limited physical 
activity, a statement from the child’s physician stating the reason must be given to the 
teacher.  Parents may be called to verify notes brought in by students.  Students who bring 
in forged or falsified notes will have to report to the office to speak with the principal. 
 
In order to participate safely in P.E. class, it is necessary for students to wear soft, rubber 
soled shoes that fasten securely on the feet.  Tennis shoes are recommended. 
 
OUTDOOR RECESS GUIDELINES 
Using the current "Feels Like" temperature on the weather application posted on the 
BONCL R-X School District website at www.bonclbluejays.com, the following guidelines will 
be used to determine where students will go for recess: 
 

 Outside recess WILL be conducted if: 
o The "Feels Like" temperature is between 41-90 degrees and there is no 

falling precipitation or weather warnings/watches for the area. 
 

 Limited outside recess MAY be conducted if: 
o The "Feels Like" temperature is between 32-40 or 91-99 degrees and there is 

no falling precipitation or weather warnings/watches for the area.  (The final 
decision on outside recess during these temperatures will be made on a day-by-
day basis by the administrator.  Limited outside recess is shortened to limit 
exposure of students to cold or hot temperatures.)   
 

 NO outside recess will be conducted if: 
o The "Feels Like" temperature is below 32 degrees, or 100 degrees and above, 

or there are severe weather warnings/watches for the area. 
 
BIRTHDAYS 
Students may celebrate their birthdays by bringing treats to be passed out at the end of the 
day beginning at 2:30 p.m. Parents are encouraged to join their child’s classroom birthday 
party at the end of the day, but we ask that you do not bring preschool age children to a 
classroom birthday party.  Lastly, we ask parents not to send birthday invitations to school 
to be distributed, unless there is an invitation for every student in the class.   
 
PERSONAL BELONGINGS 
Young children like toys, trinkets and teddy bears, but they need to stay at home.  
Teachers may have special days throughout the school year where children may bring a 
special item to school. These requests will be sent to you in writing through a letter from 
the classroom teacher of the weekly newsletter. Items such as radios, hand held games, 

http://www.bonclbluejays.com/
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candy, small toys, or jewelry may become a distraction and may be taken away. Parents are 
welcome to pick items up at the office.  
 
HIGH SCHOOL STUDENTS 
The high school students living in the BONCL R-X District and attending Clopton High 
School are eligible for transportation to and from school on the BONCL buses.  If students 
choose to use the BONCL transportation provided, they will, on occasion, be at BONCL 
while waiting for the bus to take them to or from school.  While they are on BONCL school 
grounds or the BONCL bus, all rules and regulations that apply to regular BONCL students 
also apply to high school students.  Any violations of the rules or disrespect shown to the 
BONCL faculty or staff will result in a loss of bus privileges.  High school students riding the 
bus home in the afternoon must remain on the bus while at BONCL until the elementary 
students are loaded unless they are being picked up at the school. 
 
TELEPHONE USE 
The use of the telephone by the students is discouraged.  If a child is ill or the parent needs 
to be contacted, the teacher or other school personnel will call.  Students will not be called 
out of class to receive phone calls except in the case of an emergency.  In other cases, a 
message will be taken and given to the student. 
 
SCHOOL VISITORS 
Parents of students are welcome and encouraged to visit our school. Please keep the 
following guidelines in mind when visiting the school:  
 

1. Visitors must sign in at the office. 
2. Visitation must be restricted to the class in which your child is a member and 

scheduled at a time convenient for the class that does not disrupt student learning. 
3. Please do not bring preschool age children or younger siblings when visiting a 

classroom.  
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INSTRUCTION 
Children in all grades are taught reading, communication arts, social studies, science, 
health, art, vocal music, mathematics, and physical education.  Title I services, counseling, 
and at-risk services are also available.  Special services are provided for students who are 
identified as a student with a disability in need of special education services.  Our first 
priority is to provide a nurturing environment where students successfully receive 
academic instruction and achieve the necessary skills while feeling proud of their 
accomplishments. 
 
Gifted 
The Board of Education recognizes the need to meet the educational needs of identified 
gifted students and will make every effort to provide challenging and appropriate 
curriculum to these students.   
[FILE:  IGBB] 
 
Programs Homeless Students 
Missouri school districts are responsible for meeting the educational needs of an 
increasingly diverse student population by providing a wide range of resources and 
support to ensure that all students have the opportunity to succeed and be college 
prepared and career ready. Our school district has programs designed to help meet the 
unique educational needs of children working to learn the English language, students who 
are advanced learners, students with disabilities, homeless students, the children of 
migrant workers, and neglected or delinquent students. For more information, contact the 
superintendent at 573-754-56412. 
[FILE:  IGBCA] 
 
Programs for Migrant Students 
The Board of Education of the BONCL R-X District directs the administration to identify 
migratory children in the district, as required by law, and to develop written administrative 
procedures for ensuring that migrant students receive services for which they are eligible.   
[FILE:  IGBCB] 
 
At-Risk Students 
The Board of Education recognizes that academic failure by students can be directly 
associated with personal, social, emotional or behavioral problems beyond the traditional 
jurisdiction of the regular classroom.  Therefore, the Board is committed to working in 
conjunction with a committee of faculty members, administrators and community 
members to implement a program which will serve to increase self-esteem, pride and 
academic excellence in potential at-risk students.   
[FILE:  IGBD] 
 
Homebound Instruction 
The Board of Education shall make provisions for homebound instruction to students who 
are ill for an extended period of time, and who, in the judgment of the administrator, could 
profit by such instruction.   
[FILE:  IGBG] 
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Programs for English Language Learners 
The Board of Education recognizes the need to provide equal educational opportunities for 
all students in the district.  Therefore, if the inability to speak and understand the English 
language excludes a student from effective participation in the educational programs 
offered by the district, the district shall take appropriate action to rectify the English 
language deficiency in order to provide the student equal access to its programs.   
[FILE:  IGBH] 
Home Schooling 
In lieu of regular school attendance in the BONCL R-X School District, a child may be 
excused from compulsory school attendance if the child is provided with home schooling as 
authorized by Missouri law, Section 167.031, RSMo.  Any alleged violation of the 
compulsory education law shall be referred to the prosecuting attorney of the county 
where the child legally resides.   
[FILE:  IGBI] 
 
A parent who is home schooling a child must maintain the following records: 

 A plan book, diary, daily log or other written record indicating the subjects taught 
and the activities engaged in with the student. 

 A portfolio containing samples of the student’s academic work. 
 A record of evaluation of the student’s academic progress. 
 Other written, or credible evidence equivalent to a, b and c. 

 
EXTENDED INSTRUCTIONAL PROGRAMS 
The BONCL R-X School District shall attempt to provide continuous progress in education 
to fit the needs of individuals of the community.  In meeting these needs, the district may 
provide programs beyond those offered during the regular school day.  The district will 
pursue all available state or federal aid for its extended instructional programs.   
[FILE:  IGC] 
 
Interscholastic Athletics 
The Board of Education believes that individual students shall have opportunities to grow 
physically and intellectually through experience in self-discipline and contribution to a 
team effort made possible through competitive interscholastic athletics.  An interscholastic 
athletic program shall be conducted in the school district to further the development of 
students as competitors and spectators through friendly interschool contests.  The purpose 
of the program is to develop leadership, good sportsmanship, personality development, 
new friendships and a friendly rivalry with other schools.  
[FILE:  IGD] 
 
The Missouri State High School Activities Association (MSHSAA) has approved for the 
BONCL R-X School District to enter into a cooperating agreement with Louisiana and 
Clopton for BONCL to join their junior high sports teams.  Boys and girls in the seventh (7th) 
and eighth (8th) grades will be able to participate in the sports program.  Students are 
required to receive a physical before participating.  BONCL will provide transportation for 
sports students from BONCL to Louisiana and Clopton for after-school practices.  
Parents/guardians will be responsible for picking up their child after practice.  BONCL will 
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not provide any transportation to games.  BONCL students must maintain the grades the 
host school requires students to maintain in order to participate in the sports program. 
 
Field Trips and Excursions 
As part of the educational program, students may take field trips during the year.  
Parents/guardians will be given a permission form to sign at the beginning of the school 
year for their student to attend the field trip.  Parents/guardians will be notified of every 
field trip before each trip occurs.  Parents/guardians should review the weekly newsletter 
for information regarding field trips, and a letter will be sent home with specific 
information when necessary. 
 
On occasion, parents/guardians will be given the opportunity to volunteer or join their 
child on a field trip.  However, younger siblings are not permitted to attend field trips. 
 
All field trips should meet a specific educational need and will have prior written approval 
from the Board of Education and/or Administrator.  Students are required to ride the bus 
to all field trips that are sponsored by the school.  However, they may ride home with a 
parent or guardian with approval of the principal.  Students who receive a disciplinary 
notice within two (2) weeks [more specifically ten (10) school days] of the scheduled field 
trip will not be allowed to attend the trip.  Students may be responsible for covering part of 
the cost of field trips. 
[FILE:  IICA] 
 
Reading Improvement Instruction (Grades K-3) 
The district may provide a program of reading improvement instruction for students in 
kindergarten through third grade who do not meet the district’s objectives for reading.  
Students receiving such instruction can be counted toward additional average daily 
attendance for extra hours of instruction falling outside the traditional school day. 
 
Reading Improvement Instruction (Grades 4-6) 
The district will design and implement a reading improvement plan with at least 30 hours 
of additional reading instruction or practice outside the regular school day for students in 
grades four (4) through six (6) who do not meet minimum standards on the district’s 
reading assessment, as required by law.  The district will also design and implement 
reading improvement plans for students determined prior to the beginning of any school 
year to have a cognitive ability insufficient to meet minimum reading standards for 
students in grades three (3) through six (6), as required by law. 
 
Remediation as a Condition of Promotion 
The district requires remediation as a condition of promotion to the next grade level for 
any student identified by the district as failing to master skills and competencies 
established for that particular grade level. 
 
Before and After School Program – Twin Pike Family YMCA 21st CCLC 
BONCL will operate a before and after-school program in cooperation with the Twin Pike 
Family YMCA 21st Century Community Learning Centers grant for students in grades K-8.  
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This is a grant funded latchkey program that allows the school to operate a before-school 
program in the morning from 6:45 a.m. – 8:15 a.m. and an after-school program from 3:15 
– 4:45 p.m.  The bus will depart the afterschool program at 4:45 p.m. 
 
Summer School 
The district may establish a summer school program for reading instruction with a 
minimum of 40 hours of reading instruction and practice for all students with a reading 
improvement plan.   
 
Retention 
Retention may be considered when, in the judgement of the professional staff, it is in the 
best educational interest of the student involved.  Parents/Guardians will receive prior 
notification and explanation concerning the retention.  However, the final decision will rest 
with the school administration. 
 
State law requires that all students who are reading below a third-grade reading level 
according to the district’s fourth-grade reading assessment shall be retained if the student 
has not adequately improved by the end of summer school.  Further, if a student fails to 
attend remediation assigned as a condition of promotion, the student will be retained. 
[FILE: IKE} 
   
Pre-School 
Pre-school is in session Monday through Friday during regular school hours of 8:30 a.m. to 
3:15 p.m.  A child must be 4 years of age by August 1 to attend.  Transportation for pre-
school students residing in the district will be provided to and from school. 
 
*Please see the Preschool Parent Handbook for more detailed information regarding the 
BONCL R-X School District Preschool Program. 
 
GRADES AND REPORT CARDS 
Student report cards are issued quarterly.  In determining a student’s progress, 
consideration is placed on the child’s effort and on the range of achievement at the child’s 
grade level. 
 

Grading Scale: A 95-100% 
A- 90-94% 
B+  87-89% 
B 84-86% 
B- 80-83% 
C+ 77-79% 
C 74-76% 
C- 70-73% 
D+ 67-69% 
D 64-66% 
D- 60-63% 
F Below 60% 
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Report cards are distributed quarterly (approximately every 9 weeks).  Parents are 
encouraged to consult with their child’s teacher at other times as well, and should call the 
office to arrange a time that does not disrupt student learning.  Cooperation among parents 
and the classroom teacher is essential to a child’s success. 
 
MID-TERM REPORTS 
At the end of the first five weeks of each quarter, all students will receive progress reports. 
This notice will be sent with the students and is an early notification to parents about their 
child's academic progress or difficulty. If a conference is desired with the teacher please 
schedule one at this time, especially if your child is experiencing academic difficulty or 
frustration.  
 
PARENT CONFERENCES 
Parent/Teacher conferences are scheduled at the end of the first quarter.  If your child’s 
teacher feels that another conference is necessary throughout the school year, you will be 
contacted by the teacher.  All parents are urged to attend and individual conferences are 
encouraged.  Individual conferences may be scheduled with the child’s teacher by calling 
the school office any time during the school year. 
 
HONOR ROLL 
Students in grades 1-8 demonstrating outstanding academic achievement will be placed on 
the honor roll.  The honor roll GPA is based on the following subjects: Reading, Spelling, 
Writing/Grammar, Math, Science (beginning in 3rd grade), and Social Studies (beginning in 
3rd grade).  In addition, students may not have any D’s or F’s in any subject (art, music, P.E., 
computers, etc.) reflecting a grade on the student’s report card.  Honor roll will be divided 
into three (3) categories:  
 

Principal’s Honor Roll: A student receiving all A’s in the academic subjects of 
Reading, Spelling, Writing/Grammar, Math, Science (beginning in 3rd grade), and 
Social Studies (beginning in 3rd grade) will be placed on the Principal’s Honor Roll.  
Students on the principal’s honor roll may not have any D’s or F’s in any subject (art, 
music, P.E., computers, etc.) reflecting a grade on the student’s report card. 
 

“A” Honor Roll: A student with an A average in the academic subjects of Reading, 
Spelling, Writing/Grammar, Math, Science (beginning in 3rd grade), and Social 
Studies (beginning in 3rd grade) will be placed on the A Honor Roll.  Students on the 
A honor roll may not have any D’s or F’s in any subject (art, music, P.E., computers, 
etc.) reflecting a grade on the student’s report card. 
 

“B” Honor Roll: A student with a B average in the subjects of Reading, Spelling, 
Writing/Grammar, Math, Science (beginning in 3rd grade), and Social Studies 
(beginning in 3rd grade) will be placed on the B Honor Roll.  Students on the B honor 
roll may not have any D’s or F’s in any subject (art, music, P.E., computers, etc.) 
reflecting a grade on the student’s report card. 
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READING CIRCLE CERTIFICATES 
Reading for pleasure is encouraged from grade one all the way through school.  The State of 
Missouri sets the standards for the student to meet in order to receive a Reading Circle 
Certificate at the end of the school year.  In order for you to help and encourage your child 
at home, the standards for each grade are listed below: 
 
Kindergarten  10 Books 
First Grade  10 Books 
Second Grade  14 Books 
Third Grade  11 Fiction/5 Nonfiction 
Fourth Grade  12 Fiction/6 Nonfiction 
Fifth Grade  13 Fiction/7 Nonfiction 
Sixth Grade  14 Fiction/8 Nonfiction 
Seventh Grade 14 Fiction/10 Nonfiction 
Eighth Grade  14 Fiction/11 Nonfiction 
 
PERMANENT RECORDS 
A permanent record is kept in the principal’s office for each student.  This file is a record of 
the student’s school history, grades, honors, attendance, discipline, health, and 
achievements.  It is the basis of recommendations made to other schools, colleges and 
universities, prospective employers, and others for many years to come.  Students need to 
work hard to acquire a respectable and outstanding permanent record. 
 
These records are started the day a student is enrolled in school, whether it be 
kindergarten or a later grade.  All records are confidential.  They are made available to the 
teachers and to the counselor.  Parents have a legal right to see their child’s records and the 
student, upon reaching the age of 18, has the same legal right. 
 
SUPPORT SERVICES 
Art, music, physical education, computer, and library are taught weekly by specialists in 
those fields. The Comprehensive Guidance Program is designed to meet social, emotional, 
and academic needs of students through a variety of different available services and 
activities. All students participate in guidance lessons in their classrooms in which topics 
such as social skills, conflict mediation, self-esteem, decision-making, study skills, and 
career awareness are taught to reinforce developmental needs of students. In addition to 
regular classroom experiences, other available support services include special education 
and Title I services.  
 
ASSESSMENT PROGRAM AND PARTICIPATION IN STATEWIDE ASSESSMENTS  
[FILE: IL – 04/21/2015] 

The district will use assessments as one indication of the success and quality of the district's 
education program. Further, the Board recognizes its obligation to provide for and 
administer assessments as required by law. The Board directs the superintendent or 
designee to create procedures governing assessments consistent with law and Board policy. 
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In cooperation with the administrative and instructional staff, the Board will regularly 
review student performance data and use this information to evaluate the effectiveness of 
the district’s instructional programs, making adjustments as necessary. 
 
The district will comply with all assessment requirements for students with disabilities 
mandated by federal and state law, including the Individuals with Disabilities Education Act 
(IDEA). 
 
In order to achieve the purposes of the student assessment program, the district requires all 
enrolled students to participate in all applicable aspects of the assessment program. 
 
District Assessment Plan 
The superintendent or designee shall ensure that the district has a written assessment plan 
that will test competency in the subject areas of English, reading, language arts, science, 
mathematics, social studies and civics, as required by law. 
 
The purposes of the districtwide assessment plan are to facilitate and provide information 
for the following: 
1. Student Achievement – To produce information about relative student achievement so 

that parents/guardians, students and teachers can monitor academic progress. 
2. Student Guidance – To serve as a tool for implementing the district's student guidance 

program. 
3. Instructional Change – To provide data that will assist in the preparation of 

recommendations for instructional program changes to: 
a. Help teachers with instructional decisions, plans and changes regarding 

classroom objectives and program implementation. 
b. Help the professional staff formulate and recommend instructional policy. 
c. Help the Board of Education adopt instructional policies. 

4. School and District Evaluation – To provide indicators of the progress of the district and 
individual schools toward established goals. 

5. Accreditation – To ensure the district maintains accreditation. 
 

There shall be broad-based involvement of staff and others with appropriate expertise in the 
development of the assessment program and its implementation. Instructional staff will be 
given training and responsibilities in coordinating the program. Every effort will be made to 
ensure that testing contributes to the learning process rather than detracts from it and that 
cultural bias does not affect the accuracy of assessments. 
 
Reading Assessment 
The district will administer a reading assessment to students in third, fourth, fifth and sixth 
grades to determine whether additional reading instruction and retention are needed, as 
required by law. The district will also administer a reading assessment to all students who 
transfer to the district in grades four, five or six, and to all students attending summer school 
due to a reading deficiency, as required by law. 
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The reading assessment will be a recognized method, or combination of methods, of 
assessing a student’s reading ability. Results of assessments will be expressed as reading at 
a particular grade level. The superintendent or designee will determine which methods of 
reading assessment the district will utilize. 
 
English Proficiency Assessments 
The district will annually assess the English reading, writing and oral language skills of 
district students with limited English proficiency. 
 
Statewide Assessments 
The district will implement the components of the Missouri Assessment Program (MAP) in 
order to monitor the progress of all students in meeting the standards adopted by the 
Missouri State Board of Education. 
 
End-of-course (EOC) assessments will be administered in accordance with law and the rules 
of the Department of Elementary and Secondary Education (DESE). In courses where EOC 
assessments are given, the superintendent will determine what percent of the course grade 
will be decided by performance on EOC assessments. 
 
If a student is taking a course that requires an EOC assessment and is failing the course or 
for some other reason may be required to retake the course, the district may choose to delay 
administration of the EOC assessment until the student has completed the course the second 
time. A team consisting of the course instructor, the principal and a counselor will determine 
when delayed administration of an EOC assessment is appropriate. In the case of a student 
with an individualized education program (IEP), the IEP team will make the determination. 
The School Board authorizes the superintendent to establish a process designed to 
encourage the students of this district to give their best efforts on each portion of any 
statewide assessment, which may include, but is not limited to, incentives or supplementary 
work as a consequence of performance. 
 
The district’s policy on student participation in statewide assessments shall be provided at 
the beginning of the school year to each student and the parent/guardian or other person 
responsible for every student under 18 years of age. The policy will also be kept in the district 
office and be available for viewing by the public during business hours of the district office. 
 
National Assessment of Educational Progress 
If chosen, the district will participate in the National Assessment of Educational Progress 
(NAEP) as required by law. 
 
District Assessments:  

The BONCL R-X School District will use the following assessments to meet student needs.  

Additional assessments may be used if necessary.   

 Developmental Reading Assessment; Stanford 10; MAP; EOC; i-Ready Assessment; Gates-

MacGinitie Reading Test; and other assessments as deemed appropriate by the Administrator and 

Board of Education. 
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STUDENT ABSENCES AND EXCUSES (GRADES K-8) 
[FILE: JED – 04/21/2015] 
The Board recognizes the importance of regular student attendance to a successful learning 
experience. Research supports the fact that attendance is crucial to improving student 
achievement. At least one study identified attendance as the single greatest indicator of 
student achievement. The Board further recognizes that: 

1. Frequent absences of students from regular classroom learning experiences disrupt 
the continuity of the instructional process. 

2. The benefits of classroom instruction, once lost, cannot be entirely regained. 
3. The entire process of education requires a regular continuity of instruction, 

classroom participation, learning experiences and study in order to meet the 
district's student achievement goals. 

4. Holding students and their parents/guardians responsible for attendance is part of 
the district's larger mission to train students to be productive citizens and 
employees. 

5. State law reflects the importance of regular attendance by establishing compulsory 
school attendance and charging this Board to enforce that law. 

6. State law authorizes school boards to make all needful rules for organization and 
government in the district. 

Therefore, regular and punctual patterns of attendance will be expected of each student 
enrolled in the BONCL R-X School District. 

STUDENT ABSENCES AND EXCUSES (GRADES K-8) 
[FILE: JED-AP1 – 04/21/2015] 
As directed by the Board, the following procedures will be used to implement the district's 
attendance policy. 
 
Definitions 
Attendance – A student is considered to be in attendance if the student is physically present 
in a class; participating in a district-sponsored or district-approved activity; participating in 
a class through alternative methods or media as allowed by Board policy; receiving 
homebound services; or receiving services at another location pursuant to law or by 
arrangement of the district. 
Parent – A parent, guardian or person acting as a parent in the absence of the parent or 
guardian if the student is under 18. If the student is 18 or otherwise emancipated, the student 
will serve as the parent for purposes of this procedure. 
Tardy – A student is tardy if the student arrives after the expected time class or school begins, 
as determined by the district. Tardiness will be counted as an absence in situations where 
the student arrives too late to have meaningful participation in the class, lesson or activity. 
Truancy – A student is truant if the student is absent from class or school without the 
knowledge and consent of the parents and the administration. A student is also considered 
truant if the student leaves school without the consent of the principal or accumulates 
excessive unjustifiable absences, even with parental consent. Truancy is a type of unexcused 
absence. 



BONCL R-X School District  2016-2017 Student Handbook 18 | P a g e  
  

Attendance Standards 
The following absences will be excused. Documentation must be provided as indicated. 
1.         Illness or injury of the student, with written excuse from parent. 
2.         Illness or injury of a member of the student's family when the student's presence is 

necessary or expected, with written excuse from parent. 
3.         Medical appointments, with written appointment confirmation by medical provider. 
4.         Funeral, with written excuse from parent. The principal may require a program or 

other evidence of attendance as additional verification. 
5.         Religious observances, with written excuse from parent. 
6.         Other appointments that cannot be scheduled outside attendance hours, such as 

court appearances, with written excuse from parent. 
7.         Out-of-School suspension. 
8.         Visits with a parent or legal guardian who is an active duty member of the military 

who has been called to duty for, is on leave from, or is immediately returned from 
deployment to a combat zone or combat support posting, with permission of the 
superintendent or designee. 

All other absences and any absence for which required documentation is not provided are 
unexcused. 

Consequences for Violations 
Grades K–5 
Attendance in early grades is crucial to later academic development. In addition, attendance 
habits are formed in early grades, and many later attendance problems can be averted with 
intensive family and student interventions in early grades. For this reason principals, with 
the assistance of building staff, will closely monitor student attendance and implement 
intervention strategies and other actions as follows: 

1. Any time a student is absent and the parents have not contacted the school, the 
principal or designee will notify the teacher. The teacher will contact the parent by 
phone or in person. 

2. When a student has accumulated five excused absences or one unexcused absence 
in any semester, the principal or designee will set up a conference with the parent at 
a time convenient for the parent to discuss the student's attendance and current 
level of academic performance. One or more of the student's teachers will be in 
attendance. The purpose of the conference is to clarify the school's expectations 
regarding attendance and elicit suggestions from the parent on how to improve the 
student's attendance, including identifying reasons why the student is not attending 
school regularly. 

3. When a student has accumulated eight excused absences or two unexcused 
absences in a semester, the principal will schedule a conference with the parents at 
a time convenient for the parents. All of the student's teachers will be present, and 
the parents will be encouraged to bring other family members. The purpose of this 
conference is to determine why the student is not attending school regularly; to 
examine the student's academic performance; to communicate district attendance 
expectations; to provide information about compulsory attendance laws and 
educational neglect; to elicit suggestions from family members about increasing the 
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student’s engagement with school; and to create an attendance plan that includes 
specific intervention strategies designed to improve the student’s attendance. 

4. When a student has accumulated ten excused absences or three unexcused absences 
in a semester, a staff member from the district will arrange an in-home visit to 
discuss the student's attendance plan and any necessary modifications to the 
student's attendance plan. 

5. When a student has accumulated 12 excused absences or three unexcused absences 
in a semester, the district will determine whether there is reason to suspect 
educational neglect or whether the parent is violating the compulsory attendance 
laws. If so, the district will contact the Children’s Division (CD) of the Department of 
Social Services or the local prosecutor. 

6. More than 12 excused absences or three unexcused absences in a semester will be a 
factor in determining whether the student may be retained or required to attend 
summer school as a condition of promotion. 

Students are expected to make up assignments from missed classes within the time period 
established by their teachers. Students who do not complete missed assignments in the 
required time may be required to attend academic support sessions outside of the regular 
school day. 

Any conference may be waived by the principal if the absences were caused by a specific 
event or long-term illness. In cases where the district is aware that a student must be absent 
for an extended period of time, the district will arrange for the student to receive instruction 
by other appropriate means. 

Grades 6–8 
The school may implement any of the consequences and interventions outlined above for 
students in grades six through eight. Because students in grades six through eight are 
expected to take more responsibility for their actions, students will be included in 
conferences and interventions. 
 
Students will be expected to make up all work regardless of whether an absence is excused 
or unexcused. Each teacher may set reasonable limits regarding the timeframe in which 
missed work may be completed. Attendance and participation are part of a successful 
learning experience. Except in certain situations with foster care children in accordance with 
law, students with more than nine excused absences or any unexcused absences in any class 
in a semester will be issued an academic penalty in the form of grade reductions as follows: 
 

Excused 
Absences 

Grade 
Reduction 

Unexcused 
Absences 

Grade 
Reduction 

10 2% 1 4% 
11 4% 2 8% 
12 8% 3 16% 
13 16% 4 32% 
14 32% 5+ 50% 

15+ 50%   
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This academic penalty represents the participation portion of the student's grade and is 
intended as a deterrent to excessive absences. Academic consequences accumulate more 
quickly for unexcused absences, since they are completely avoidable. Penalties are 
cumulative so that a student with ten excused absences and one unexcused absence would 
be penalized six percent. Unexcused absences will not count in the excused total, so a student 
with nine excused absences and one unexcused absence would only receive a four percent 
penalty. 
 
Any student may reduce accrued absences by attending make-up study or counseling 
sessions scheduled by the principal during noninstructional times. The student must notify 
the principal that he or she wishes to make up attendance days, and the principal will provide 
the student information on the next available session. Make-up sessions do not match the 
educational value of actual class attendance, so no student will be allowed to make up more 
than five absences by attending make-up sessions. 
 
The district will contact the CD or the local prosecutor in cases where the district has a 
reasonable suspicion that a student's lack of attendance constitutes educational neglect on 
the part of the parents or that parents are in violation of the compulsory attendance law. No 
such action will be taken unless other strategies and interventions have been implemented 
and proven ineffective. 
 
Notice and Due Process 
A summary of the Board-adopted attendance policy and related procedures will be 
published in student and other handbooks and posted on the district's website. In addition, 
students and their parents will be notified prior to the imposition of any consequence and 
given the opportunity to appeal the imposition of the consequence to the superintendent. On 
appeal, the student and his or her parents may present evidence that the student has missed 
fewer days than the district's records show or that an absence recorded as unexcused should 
have been recorded as excused. An appeal will not be taken based on whether the reason for 
the absence justifies an exception to this rule. 
 
Intervention and Engagement Strategies 
The district will utilize the following intervention and engagement strategies as part of the 
district's overall approach to improve student attendance and achievement. The 
superintendent or designee will: 

1. Conduct community-wide public relations efforts that stress the importance of 
school attendance. 

2. Collaborate with community groups and other organizations that engage youth in 
activities to create a consistent message about the importance of education. 

 
Building-level administrators and staff will: 

1. Post daily attendance in a prominent place by number, percentage and fraction so 
students and staff can monitor attendance levels. Individual student attendance 
information will not be publicly posted. 

2. Provide recognition in the form of ribbons, book certificates, special recognition or 
other non-food rewards to students with improved attendance. 



BONCL R-X School District  2016-2017 Student Handbook 21 | P a g e  
  

3. Assign truant students to academic support, detention or in-school suspension 
rather than out-of-school suspension. 

4. Assign students who are frequently absent to a staff mentor or participation in a 
group advisory program. 

5. Assign students to tutoring outside of the regular academic day. 
6. Provide access to behavioral counseling, including information about community 

resources. 
 

Evaluation 
Principals, with the assistance of building staff, will conduct annual evaluations of all 
strategies used to improve student attendance. The evaluations will include: 
 

1. A summary of which strategies are being implemented. 
2. The number of participants. 
3. Records of targeted interventions for particular students. 
4. Changes in overall attendance rates. 
5. Changes in attendance rates and academic achievement of students participating in 

the various strategies. 
6. Changes in attendance rates and academic achievement of individual students 

receiving targeted intervention. 
7. Any other data that can be used to assess the effectiveness of strategies and 

interventions. 
 
Strategies found to be ineffective will be modified or replaced. The principal will provide 
evaluation information to the superintendent. 
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OUR MISSION: 

To provide a firm foundation to maximize the 

potential of every student, every day. 
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IMMUNIZATIONS 
[FILE: JHCB – 05/31/2016] 
It is the policy of the BONCL R-X School District that all students attending the district schools 
shall be immunized in accordance with law. 

The district will not allow a student to attend school until the district has satisfactory 
evidence on file demonstrating that the student has been immunized, that the immunization 
process has begun and satisfactory progress is being accomplished or that the student is 
exempted from obtaining immunizations in accordance with law. 

A student is exempted from obtaining immunizations if the district has on file the completed, 
original forms necessary to prove that the student will not be immunized for religious or 
medical reasons. An exemption for medical reasons requires certification by a licensed 
doctor of medicine or doctor of osteopathy that either the immunization would seriously 
endanger the child's health or life or that the child has documentation of laboratory evidence 
of immunity to the disease. An exemption for religious reasons requires written certification 
from one parent or guardian that immunization of the student violates his or her religious 
beliefs. 

Homeless students who cannot provide proof of immunization will be immediately enrolled, 
and the district's homeless coordinator will work with the students to obtain the necessary 
immunizations as soon as possible. Students who are in the household of an active duty 
member of the military and who cannot provide evidence of having received immunizations 
required under Missouri law shall be immediately enrolled and given 30 days to obtain the 
required immunizations or, if the immunization is a series, to begin the series. 

The district will exclude from school all students who are not immunized or exempted as 
required by law. When immunization is in progress, failure to meet the next scheduled 
appointment constitutes noncompliance with the immunization law, and the student should 
be excluded from school immediately. 

The district must report to the Department of Health and Senior Services (DHSS) the name 
of any parent or guardian who neglects or refuses to permit a nonexempted student to be 
immunized. The district will also report to the Children's Division (CD) of the Department of 
Social Services any instance of educational or medical neglect. 

The superintendent or designee shall institute procedures for the maintenance of health 
records, which are to show the immunization status of every child enrolled or attending in 
the district, and for the completion of all necessary reports in accordance with guidelines 
prepared by DHSS. 

District-Sponsored Preschool, Daycare Centers and Nursery Schools 
No child is permitted to enroll in or attend district-sponsored preschools, daycare centers or 
nursery schools until the district has satisfactory evidence demonstrating that the child has 
been immunized, that immunizations are in progress or that the student has an 
immunization exemption as permitted by law. 
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Upon request from a parent/guardian of a student enrolled in or attending district-
sponsored preschools, daycare centers or nursery schools, the district will inform the 
parent/guardian whether any student enrolled or currently attending the facility in which 
the district-sponsored preschool, daycare center or nursery school is located has an 
immunization exemption on file. The district will only verify whether any student has an 
exemption on file. The district will not release any information that would identify a 
particular student with an exemption or a particular type of exemption. 
 
The district will notify parents/guardians at the time of initial enrollment of their student in 
district-sponsored preschools, daycare centers or nursery schools that they may request 
notice from the district as to whether any students currently enrolled in or attending the 
facility have an immunization exemption on file with the district. 
 

ADMINISTRATION OF MEDICATIONS TO STUDENTS 
[FILE: JHCD – 04/21/2015] 

Definitions 
Authorized Prescriber – Includes a healthcare provider licensed or otherwise authorized by 
state law to prescribe medication. 
Diabetes Medical Management Plan – A document developed by the student’s personal 
healthcare team that sets out the health services needed by the student at school and that is 
signed by the student's personal healthcare team and parent/guardian. 
Medications – For the purposes of this policy, medications include prescription drugs and 
over-the-counter drugs, including herbal preparations and vitamins. Medications also 
include substances that claim or purport to be medicinal or performance enhancing. 
 
General 
The BONCL R-X School District is not legally obligated to administer medication to students 
unless specifically included in a Section 504 plan or an individualized education program 
(IEP). However, the Board recognizes that some students may require medication for chronic 
or short-term illnesses to enable them to remain in school and participate in the district's 
education services. Parents/Guardians are encouraged to submit any relevant information 
regarding the medications their student needs, including a diabetes medical management 
plan or other information the district may use to develop an IEP, Section 504 Plan or 
individualized health plan (IHP). The district will review all information submitted by the 
parents/guardians and work with them to create a plan to meet the student's medical needs 
while at school or school activities. 
 
The district prohibits students from possessing or self-administering medications while on 
district grounds, on district transportation or during district activities unless explicitly 
authorized in accordance with this policy. The superintendent, in collaboration with the 
district nursing staff, will establish administrative procedures for storing and administering 
medications in compliance with this policy and pursuant to state and federal law. 
Medications will only be administered at school when it is not possible or effective for the 
student to receive the medication at home. 
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The administration of medications is a nursing activity that must be performed by or under 
the supervision of a registered professional nurse. A registered professional nurse may 
delegate the administration of medication to a licensed practical nurse or unlicensed 
personnel who are trained by the nurse to administer medications. The registered 
professional nurse is responsible for developing written procedures for training unlicensed 
personnel in the administration of medications and for supervising the administration of 
medication by others. In accordance with law, any trained or qualified employee will be held 
harmless and immune from civil liability for administering medication in good faith and 
according to standard medical practices. A qualified employee is one who has been trained 
to administer medication according to standard medical practices. 
The nurse or designee must maintain thorough documentation of all medications 
administered to students. 
 
Nurses must use reasonable and prudent judgment to determine whether to administer 
particular medications to students while also working in collaboration with 
parents/guardians and the school administration. In carrying out their legal duty to protect 
the health, welfare and safety of students, nurses will, when necessary, clarify authorized 
prescriber orders and respond in accordance with such clarifications. 
 
The district shall not knowingly administer medications in an amount exceeding the 
recommended daily dosage listed in the Physician's Desk Reference (PDR) or other 
recognized medical or pharmaceutical text. Except for the medications that are only used in 
an emergency situation, the district will not knowingly administer the first dose of any 
medication. Parents/Guardians are encouraged to arrange to administer prescription 
medications themselves when possible. 
 
Staff, students and all other individuals are prohibited from possessing or administering any 
medication, while on district grounds, on district transportation or during district activities, 
that is illegal pursuant to state or federal law. 
 
Over-the-Counter Medications 
The district may administer over-the-counter medication to a student upon receipt of a 
written request and permission to do so by the parent/guardian. All over-the-counter 
medications must be delivered to the school principal or designee in the manufacturer's 
original packaging and will only be administered in accordance with the manufacturer's 
label. 
 
Prescription Medications 
Unless otherwise authorized in this policy, the parent/guardian must provide the district 
with written permission to administer the medication before the district will administer the 
prescription medication to the student. The prescription label will be considered the 
equivalent of a prescriber's written direction, and a separate document is not needed. 
 
Possession and Self-Administration of Medications 
The district will permit a student to possess and self-administer medications as required by 
law, except for substances that are illegal under state or federal law, and as allowed in this 
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section. Permission to possess and self-administer medications may be revisited if there is 
evidence that the student is not handling or administering the medication appropriately or 
that the student’s actions may be harming his or her own health or the health and safety of 
other persons. Such permission is required for students to possess and self-administer 
medications while at school, at a district-sponsored activity and on district-sponsored 
transportation. Such permission shall be effective only for the same school and school year 
for which it is granted. 
A student with an IEP or Section 504 plan may possess and self-administer medications in 
accordance with the IEP or Section 504 plan. Students who do not have an IEP or Section 504 
plan may possess and self-administer medications in accordance with 1) or 2) below: 

1. Students with Diabetes: Upon written request of the parent/guardian and upon 
authorization by a student's diabetes medical management plan, the district will 
permit a student with diabetes to perform blood glucose checks, administer 
insulin through the student's insulin delivery systems, treat hypoglycemia and 
hyperglycemia, and otherwise attend to the care and management of the 
student's diabetes. The district will permit the student to possess on his or her 
person at all times all necessary supplies and equipment to perform these 
monitoring and treatment functions. The student shall have access to a private 
area for performing diabetes care tasks should the parent/guardian or student 
request such access. Students with diabetes who wish to possess and self-
administer medications are subject to the same requirements (below) as 
students with other health conditions. 

2. Students with Other Chronic Health Conditions: Students may possess and self-
administer medications for the treatment of asthma, anaphylaxis and other 
chronic health conditions in accordance with this policy and law. The district will 
not permit students to possess and self-administer medications unless all of the 
following requirements are met: 
 The medication was prescribed or ordered by the student’s physician. 
 The physician has provided a written treatment plan for the condition for 

which the medication was prescribed or authorized that includes a 
certification that the student is capable of and has been instructed in the 
correct and responsible use of the medication and has demonstrated to the 
physician or the physician’s designee the skill level necessary to use the 
medication. 

 The student has demonstrated proper self-administration technique to the 
school nurse. 

 The student’s parent/guardian has signed a statement authorizing self-
administration and acknowledging that the district and its employees or 
agents will incur no liability as a result of any injury arising from the self-
administration of such medication unless such injury is a result of negligence 
on the part of the district or its employees or agents. 

 
Emergency Medications 
All student-occupied buildings in this district are equipped with prefilled epinephrine auto 
syringes. The school nurse or another employee trained and supervised by the school nurse 
may administer these medications when they believe, based on training, that a student is 
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having a life-threatening anaphylactic reaction. A prescription or written permission from a 
parent/guardian is not necessary to administer this medication in an emergency situation. 
Epinephrine rescue medications will only be administered in accordance with written 
protocols provided by an authorized prescriber. The Board will purchase an adequate 
number of prefilled epinephrine auto syringes based on the recommendation of the school 
nurse, who will be responsible for maintaining adequate supplies and replacing expired 
syringes and medications. 
 
The school principal or designee will maintain a list of students who cannot, according to 
their parents/guardians, receive epinephrine. A current copy of the list will be kept with the 
devices at all times. 
 
Consequences 
Students who possess or consume medications in violation of this policy while on district 
grounds, on district transportation or during a district activity may be disciplined up to and 
including suspension or expulsion. Employees who violate this policy may be disciplined up 
to and including termination. District administrators will notify law enforcement when they 
believe a crime has occurred. 
 
EMERGENCY MEDICATION 

All student-occupied buildings in this district are equipped with prefilled epinephrine auto 
syringes. The school nurse or another employee trained and supervised by the school nurse 
may administer these medications when they believe, based on training, that a student is 
having a life-threatening anaphylactic reaction. A prescription or written permission from a 
parent/guardian is not necessary to administer this medication in an emergency situation. 
 
Epinephrine rescue medications will only be administered in accordance with written 
protocols provided by an authorized prescriber. The Board will purchase an adequate 
number of prefilled epinephrine auto syringes based on the recommendation of the school 
nurse, who will be responsible for maintaining adequate supplies and replacing expired 
syringes and medications. 
 
The school principal or designee will maintain a list of students who cannot, according to 
their parents/guardians, receive epinephrine. A current copy of the list will be kept with the 
devices at all times. 
 
Please notify the district in writing if you do not want these medicines administered in the 
event of an emergency. 
 
STUDENT HEALTH SERVICES AND REQUIREMENTS (HEAD LICE) 
FILE: JHC-AP2 – 04/21/2015] 
In keeping with the BONCL R-X School District's policy of avoiding the unnecessary exclusion 
of students from school, the district will not exclude otherwise healthy students from school 
due to nit infestations. Students with head lice infestations will be excluded from school only 
to the minimum extent necessary for treatment. To avoid the unnecessary exclusion of 
students from school, the administration provides the following procedure: 
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1. Schools will not perform routine schoolwide head lice screening. However, should 

multiple cases be reported, the nurse will identify the population of students most 
likely to have been exposed and arrange to have that population of students 
examined. 

2. If the school nurse or teacher discovers head lice or nits on a student, the 
parent/guardian of that student will be notified, and other students who reside with 
the infected student will also be checked. 

3. The school nurse will instruct the parent/guardian concerning various shampoos, 
sprays and other appropriate treatments that can be purchased to eliminate head lice 
or nits and will also give information concerning necessary procedures to be taken in 
the home to ensure that the head lice are eliminated. 

4. If the student was infected with live head lice, the student should not return to school 
for 24 hours after the discovery of the head lice to allow for treatment. 

5. When a student who had a live head lice infestation returns to school, the student will 
be examined by the school nurse. If live head lice are found at that time, the 
parent/guardian will again be called and reinstructed concerning treatment. The 
student will be excluded from school for 24 hours to allow for additional treatment. 
This process will continue until the student is free of head lice. 

6. A student who was identified as having nits but not a live head lice infestation will be 
re-examined within five calendar days of the initial identification. If this examination 
reveals nits are still present, the parent/guardian will again be instructed on 
treatment options. This process will repeat until the student is free of nits. 

7. The school nurse will keep accurate and confidential records of students infected with 
head lice or nits. 

8. If it appears the parent/guardian of an infested student is failing to secure timely 
treatment for the infestation after having been given notice of the existence of head 
lice or nits in accordance with these procedures, the nurse will notify the school 
principal, who may report the matter to the Children's Division (CD) of the 
Department of Social Services. 
 

The school nurse will develop education programs regarding the diagnosis, treatment and 
prevention of head lice for staff, students, parents and the community. 
 
TEACHING ABOUT HUMAN SEXUALITY 
[FILE: IGAEB – 05/31/2016] 

The Board of Education recognizes that parents/guardians are the primary source of 
sexuality education for their children. The Board also recognizes that effective sexuality 
education, taught in concert with parents/guardians, helps students avoid risks to their 
health and academic success and prepares them to make informed decisions as adults. 
Therefore, pursuant to the requirements of state law, any course materials and instruction 
relating to human sexuality and sexually transmitted diseases shall be medically and 
factually accurate and shall: 
  

1. Present abstinence from sexual activity as the preferred choice of behavior in 
relation to all sexual activity for unmarried students because it is the only method 
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that is 100 percent effective in preventing pregnancy, sexually transmitted 
diseases and the emotional trauma associated with adolescent sexual activity. 
Students shall be advised that teenage sexual activity places them at a higher risk 
of dropping out of school because of the consequences of sexually transmitted 
diseases and unplanned pregnancy. 

2. Stress that sexually transmitted diseases are serious, possible health hazards of 
sexual activity. Students shall be provided with the latest medical information 
regarding exposure to human immunodeficiency virus (HIV), acquired immune 
deficiency syndrome (AIDS), human papillomavirus (HPV), hepatitis and other 
sexually transmitted diseases. 

3. Present students with the latest medically factual information regarding both the 
possible side effects and health benefits of all forms of contraception, including 
the success and failure rates for the prevention of pregnancy and sexually 
transmitted diseases, or present students with information on contraceptives and 
pregnancy in a manner consistent with the provisions of federal abstinence 
education law. 

4. Include a discussion of the possible emotional and psychological consequences of 
preadolescent and adolescent sexual activity and the consequences of adolescent 
pregnancy, as well as the advantages of adoption, including the adoption of special 
needs children, and the processes involved in making an adoption plan. 

5. Teach skills of conflict management, personal responsibility and positive self-
esteem through discussion and role playing at appropriate grade levels to 
emphasize that the student has the power to control personal behavior. Students 
shall be encouraged to base their actions on reasoning, self-discipline, sense of 
responsibility, self-control and ethical considerations, such as respect for one's 
self and others. Students shall be taught not to make unwanted physical and 
verbal sexual advances or otherwise exploit another person. Students shall be 
taught to resist unwanted sexual advances and other negative peer pressure. 

6. Advise students of the laws pertaining to their financial responsibility to children 
born in and out of wedlock and advise students of the provisions of Missouri law 
pertaining to statutory rape and statutory sodomy. 

7. Teach students about the characteristics of and ways to identify sexual predators. 
8. Teach students safe and responsible Internet use, including the dangers of online 

sexual predators, when using electronic communication methods such as the 
Internet, mobile phones, text messages, chat rooms, social media, e-mail and 
instant messaging. 

9. Instill in students the importance of having open communication with responsible 
adults, reporting any inappropriate situation, activity or abuse to a responsible 
adult and, depending on intent and content, to local law enforcement, the Federal 
Bureau of Investigation (FBI) or the National Center for Missing and Exploited 
Children's "CyberTipline." 

10. Explain the potential consequences, both personal and legal, of inappropriate text 
messaging and sexting, even among friends. 
 

The district will not permit a person or entity to offer, sponsor or furnish in any manner any 
course materials or instruction relating to human sexuality or sexually transmitted diseases 



BONCL R-X School District  2016-2017 Student Handbook 30 | P a g e  
  

to its students if the person or entity is a provider of abortion services. District personnel or 
district agents will not encourage students to have an abortion. 
 
Students may be separated by gender for human sexuality instruction. Instruction in human 
sexuality is to be appropriate to the age of the students receiving such instruction. 
 
The district is required to notify the parent/guardian of each student enrolled in the district 
of the basic content of the district's human sexuality instruction to be provided to the student 
and of the parent's/guardian's right to remove the student from any part of the district's 
human sexuality instruction. The district is required to make all curriculum materials used 
in the district's human sexuality instruction available for public inspection as a public record 
prior to the use of such materials in actual instruction. 
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AUDIO AND VISUAL RECORDING 
[FILE: KKB – 05/31/2016] 

Because the district predominantly serves minors, is subject to a number of confidentiality 
laws, respects parent/guardian and community concerns about privacy, and seeks to 
minimize disruption to the education environment, the district prohibits audio and visual 
recordings on district property, district transportation or at a district activity unless 
authorized in this policy. 
 
Any recording activity, even activity permitted under this policy, will be prohibited if the 
activity creates a disruption to the education environment. No recording equipment will be 
used or placed in areas of the building where the occupant would have a reasonable 
expectation of privacy, such as restroom facilities or locker rooms. 
 
Definitions 
Audio Recording – Registering sounds on tape, digitally or by other mechanical or electronic 
means. 
Outside Entity – Any individual, group, organization or corporation other than the 
administration, officers, staff or students of the BONCL R-X School District or individuals 
authorized to act for the district. 
Visual Recording – Registering visual images on film, tape, digitally or by other mechanical 
or electronic means. 
 
Recording by Outside Entities 
The BONCL R-X School District prohibits the use of visual or audio recording equipment on 
district property or at district activities by outside entities without permission from the 
superintendent or designee unless otherwise authorized by law. This prohibition shall not 
apply to: 

1. Performances or activities to which the general public is invited such as athletic 
competitions, concerts and plays. 

2. Recording of staff for the sole purpose of professional training or development. 
3. Open meetings of the BONCL R-X School District Board of Education or 

committees appointed by or at the direction of the Board. 
4. Recording of an event sponsored by an outside entity using or renting district 

facilities in accordance with Board policies and established administrative 
procedures. 
 

Recording by District Personnel or District Agents 
The district or designated agents of the district may make audio or visual recordings to 
provide security, to maintain order, for professional staff development use, for educational 
purposes or for other purposes related to furthering the educational mission of the district. 
This may include the use of visual recording equipment in district buildings and on district 
transportation. Recordings by or on behalf of district personnel that include students will be 
considered student records and will be maintained in accordance with the Family 
Educational Rights and Privacy Act (FERPA) and other applicable laws. 
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Pre-Service and Student Teachers 
The district may allow student teachers or pre-service teachers to record themselves 
teaching or otherwise interacting with students when the recording is used for educational 
purposes in the student teacher or pre-service teacher preparation program. The student 
teacher or pre-service teacher must obtain permission to do so from the cooperating teacher 
and the building principal and must have signed Missouri Pre-Service Teacher Assessment 
permission forms from all students and adults who will appear in the recordings if those 
recordings will be viewed by any person who is not employed by the district. The district 
reserves the right to refuse to allow recording or to limit the time and place for such 
recordings in order to minimize disruption to the educational process. 
 
Recording by Students 
The BONCL R-X School District prohibits the use of visual or audio recording equipment on 
district property or at district activities by students except: 

1. If required by a district-sponsored class or activity. 
2. At performances or activities to which the general public is invited, such as 

athletic competitions, concerts and plays. 
3. At open meetings of the Board of Education or committees appointed by or at the 

direction of the Board. 
4. As otherwise permitted by the building principal. 

 
***IF A STUDENT POSSESSES ELECTRONIC PICTURES OR TEXTS, THE DISTRICT WILL 
CONSIDER IT THE SAME AS HARD-COPY POSSESSION. 
 
TECHNOLOGY USAGE (TECHNOLOGY SAFETY) 
[FILE: EHB-AP1 – 04/21/2015] 

Student Users 
All student users and their parents/guardians must sign or electronically consent to the 
district's User Agreement prior to accessing or using district technology resources, unless 
otherwise excused by this policy or the superintendent or designee. Students who are 18 or 
who are otherwise able to enter into an enforceable contract may sign or consent to the User 
Agreement without additional signatures. Students who do not have a User Agreement on 
file with the district may be granted permission to use the district's technology resources by 
the superintendent or designee. 
 
Employee Users 
No employee will be given access to the district’s technology resources unless the employee 
agrees to follow the district's User Agreement prior to accessing or using the district's 
technology resources. Authorized employees may use the district’s technology resources for 
reasonable, incidental personal purposes as long as the use does not violate any provision of 
district policies or procedures, hinder the use of the district’s technology resources for the 
benefit of its students or waste district resources. Any use that jeopardizes the safety, 
security or usefulness of the district’s technology resources or interferes with the effective 
and professional performance of the employee’s job is considered unreasonable. Unless 
authorized by the employee's supervisor in advance, employees may not access, view, 
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display, store, print or disseminate information using district technology resources that 
students or other users could not access, view, display, store, print or disseminate. 
 
External Users 
Consultants, legal counsel, independent contractors and other persons having business with 
the district may be granted user privileges at the discretion of the superintendent or 
designee after consenting to the district's User Agreement and for the sole, limited purpose 
of conducting business with the school. External users must abide by all laws, district policies 
and procedures. 
 
General Rules and Responsibilities 
The following rules and responsibilities will apply to all users of the district's technology 
resources: 

1. Applying for a user ID under false pretenses or using another person's ID or 
password is prohibited. 

2. Sharing user IDs or passwords with others is prohibited, and users will be 
responsible for any actions taken by those using the ID or password. A user will 
not be responsible for theft of passwords and IDs, but may be responsible if the 
theft was the result of user negligence. 

3. Deleting, examining, copying or modifying files or data belonging to other users 
without their prior consent is prohibited. 

4. Mass consumption of technology resources that inhibits use by others is 
prohibited. 

5. Use of district technology for soliciting, advertising, fundraising, commercial 
purposes or financial gain is prohibited, unless authorized by the district. Use of 
district technology resources to advocate, support or oppose any ballot measure 
or candidate for public office is prohibited. 

6. Accessing fee services without permission from an administrator is prohibited. A 
user who accesses such services without permission is solely responsible for all 
charges incurred. 

7. Users are required to obey all laws, including criminal, copyright, privacy, 
defamation and obscenity laws. The district will render all reasonable assistance 
to local, state or federal officials for the investigation and prosecution of persons 
using district technology in violation of any law. 

8. The district prohibits the use of district technology resources to access, view or 
disseminate information that is pornographic, obscene, child pornography, 
harmful to minors, obscene to minors, libelous, or pervasively indecent or vulgar. 

9. Accessing, viewing or disseminating information on any product or service not 
permitted to minors is prohibited unless under the direction and supervision of 
district staff for curriculum-related purposes. 

10. The district prohibits the use of district technology resources to access, view or 
disseminate information that constitutes insulting or fighting words, the very 
expression of which injures or harasses other people (e.g., threats of violence, 
defamation of character or of a person’s race, religion or ethnic origin); presents 
a clear and present likelihood that, because of their content or their manner of 
distribution, they will cause a material and substantial disruption of the proper 
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and orderly operation and discipline of the school or school activities; or will 
cause the commission of unlawful acts or the violation of lawful district policies 
and procedures. 

11. The district prohibits any use that violates any person's rights under applicable 
laws, and specifically prohibits any use that has the purpose or effect of 
discriminating against or harassing any person on the basis of race, color, 
religion, sex, national origin, ancestry, disability, age, genetic information, 
pregnancy or use of leave protected by the Family and Medical Leave Act (FMLA). 

12. The district prohibits any unauthorized intentional or negligent action that 
damages or disrupts technology, alters its normal performance or causes it to 
malfunction. The district will hold users responsible for such damage and will 
seek both criminal and civil remedies, as necessary. 

13. Users may only install and use properly licensed software and audio or video 
media purchased by the district or approved for use by the district. All users will 
adhere to the limitations of the district’s technology licenses. Copying for home 
use is prohibited unless permitted by the district’s license and approved by the 
district. 

14. At no time will district technology or software be removed from district 
premises, unless authorized by the district. 

15. All users will use the district’s property as it was intended. Technology resources 
will not be moved or relocated without permission from a building 
administrator. All users will be held accountable for any damage they cause to 
district technology resources. 
 

Technology Security and Unauthorized Access 
1. All users shall immediately report any security problems or misuse of the 

district’s technology resources to a teacher or administrator. 
2. Use of district technology resources in attempting to gain or gaining 

unauthorized access to any technology system or the files of another is 
prohibited. 

3. Use of district technology to connect to other systems, in evasion of the physical 
limitations of the remote system, is prohibited. 

4. The unauthorized copying of system files is prohibited. 
5. Intentional or negligent attempts, whether successful or unsuccessful, to 

interfere with the ability of others to utilize any district technology are 
prohibited. 

6. Users will be granted access privileges to district technology resources as 
determined appropriate by the superintendent or designee. Any attempt to 
secure a higher level of privilege without authorization is prohibited. 

7. The introduction of computer viruses, hacking tools or other disruptive or 
destructive programs into a district computer, network or any external networks 
is prohibited. 
 

Online Safety and Confidentiality 
Curricular or noncurricular publications distributed using district technology will comply 
with the law and Board policies on confidentiality. 
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All district employees will abide by state and federal law, Board policies and district rules 
when using district technology resources to communicate information about personally 
identifiable students. Employees will take precautions to prevent negligent disclosure of 
student information or student records. 
 
All students will be instructed on the dangers of sharing personal information about 
themselves or others over the Internet and are prohibited from sharing such information 
unless authorized by the district. Student users shall not agree to meet with someone they 
have met online without parental approval and must promptly disclose to a teacher or 
another district employee any message the user receives that is inappropriate or makes the 
user feel uncomfortable. 
 
Electronic Mail and Messaging 
A user is responsible for all e-mail and other electronic messages originating from the user’s 
e-mail or other electronic messaging accounts. 

1. Forgery or attempted forgery of electronic messages is illegal and prohibited. 
2. Unauthorized attempts to read, delete, copy or modify electronic messages of 

other users are prohibited. 
3. Users are prohibited from sending unsolicited mass e-mail or other electronic 

messages. The district considers more than ten addresses per message, per day a 
violation, unless the communication is a necessary, employment-related function 
or an authorized publication. 

4. When communicating electronically, all users must comply with district policies, 
regulations and procedures and adhere to the same standards expected in the 
classroom. 

5. Users must obtain permission from the superintendent or designee before 
sending any districtwide electronic messages. 
 

Communication Devices 
Employees and others to whom the district provides mobile phones or other electronic 
communication devices must use them professionally and in accordance with district 
policies, regulations and procedures. These devices shall not be used in a manner that would 
distract the employee or other user from adequate supervision of students or other job 
duties. 
 
Exceptions 
Exceptions to district rules will be made for district employees or agents conducting an 
investigation of a use that potentially violates the law, district policies or procedures. 
Exceptions will also be made for technology administrators who need access to district 
technology resources to maintain the district’s resources or examine and delete data stored 
on district computers as allowed by the district’s retention policy. 
 
Waiver 
Any user who believes he or she has a legitimate educational purpose for using the district’s 
technology in a manner that may violate any of the district’s policies, regulations or 
procedures may request a waiver from the building principal, superintendent or their 
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designees. In making the decision to grant a waiver to a student, the administrator shall 
consider the purpose, age, maturity and level of supervision involved. 
 
ELECTRONIC COMMUNICATION BETWEEN STAFF MEMBERS AND STUDENTS 
[FILE: GBH – 04/21/2015] 
Electronic Communication 
Staff members are encouraged to communicate with students and parents/guardians for 
educational purposes using a variety of effective methods, including electronic 
communication. As with other forms of communication, staff members must maintain 
professional boundaries with students while using electronic communication regardless of 
whether the communication methods are provided by the district or the staff member uses 
his or her own personal electronic communication devices, accounts, webpages or other 
forms of electronic communication. 
 
The district's policies, regulations, procedures and expectations regarding in-person 
communications at school and during the school day also apply to electronic 
communications for educational purposes, regardless of when those communications occur. 
Staff communications must be professional, and student communications must be 
appropriate. Staff members may only communicate with students electronically for 
educational purposes between the hours of 6:00 a.m. and 10:00 p.m. Staff members may use 
electronic communication with students only as frequently as necessary to accomplish the 
educational purpose. 
 

1. When communicating electronically with students for educational purposes, staff 
members must use district-provided devices, accounts and forms of communication 
(such as computers, phones, telephone numbers, e-mail addresses and district-
sponsored webpages or social networking sites), when available. If district-provided 
devices, accounts and forms of communication are unavailable, staff members 
communicating electronically with students must do so in accordance with number 
two below. Staff members may communicate with students using district-provided 
forms of communication without first obtaining supervisor approval. These 
communications may be monitored. With district permission, staff members may 
establish websites or other accounts on behalf of the district that enable 
communications between staff members and students or parents/guardians. Any 
such website or account is considered district sponsored and must be professional 
and conform to all district policies, regulations and procedures. 
 

2. A staff member's supervisor may authorize a staff member to communicate with 
students using the staff member's personal telephone numbers, addresses, 
webpages or accounts (including, but not limited to, accounts used for texting) to 
organize or facilitate a district-sponsored class or activity if the communication is 
determined necessary or beneficial, if a district-sponsored form of communication is 
not available, and if the communication is related to the class or activity. The district 
will provide notification to the parents/guardians of students participating in 
classes or activities for which personal electronic communications have been 
approved. Staff members may be required to send the communications 
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simultaneously to the supervisor if directed to do so. Staff members are required to 
provide their supervisors with all education-related communications with district 
students upon request. 
 

3. Staff use of any electronic communication is subject to the district's policies, 
regulations and procedures including, but not limited to, policies, regulations, 
procedures and legal requirements governing the confidentiality and release of 
information about identifiable students. Employees who obtain pictures or other 
information about identifiable students through their connections with the district 
are prohibited from posting such pictures or information on personal websites or 
personal social networking websites without permission from a supervisor. 
 

4. The district discourages staff members from communicating with students 
electronically for reasons other than educational purposes. When an electronic 
communication is not for educational purposes, the section of this policy titled 
"Exceptions to This Policy" applies, and if concerns are raised, the staff member 
must be prepared to demonstrate that the communications are appropriate. This 
policy does not limit staff members from communicating with their children, 
stepchildren or other persons living within the staff member’s home who happen to 
be students of the district. 
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OUR MISSION: 

To provide a firm foundation to maximize the 

potential of every student, every day. 
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GENERAL SCHOOL RULES 
1. Toys and other distractions are not allowed in, on, or around the school desk or at 

school unless necessary to complete a classroom assignment. 
2. No loud talking in the lunchroom. 
3. Radios, CD players, iPods, MP3 players, etc., are not to be brought to school unless 

necessary to complete a classroom assignments. 
4. Students must not climb the trees nor swing on the tree branches located on school 

property. 
5. Students should bring all playground equipment including jump ropes, balls, and 

other games inside after recess. 
6. Students should sit down when going down the slide and should not walk up the 

slide. 
7. Students should not jump from the slides, swings, or other playground equipment. 
8. Students should sit down in the swings while standing and only have one student 

per swing. 
9. Students may play softball at recess with the permission of the supervising teacher.  

Students may bring balls and gloves to play catch. 
10. Students should not slide on ice or throw snowballs during winter weather. 
11. Students are not allowed to play tackle football, and students are not permitted to 

get too physical or rough when playing flag football at recess or P.E. 
12. When students are using the asphalt parking lot for recess, they must stay away 

from parked cars and play in the area designated by the supervising teacher. 
13. When the bell rings or the supervising teacher indicates recess is over, students 

must respond promptly. 
14. At no time should students play in an area where the supervising teacher cannot see 

them. 
15. No water guns are permitted at school. 
16. No gum chewing is allowed in the school building or at recess. 
17. Students are expected to treat each other as they would like to be treated, using 

good sportsmanship during playground activities and organized sports. 
18. No throwing rocks, or putting rocks on the merry-go-round. 
19. No wrestling, fighting, or horseplay of any kind that could result in injury of a 

student. 
20. Students should get the permission of the supervising teacher to enter the school 

building during recess time. 
 
SCHOOL PROPERTY 
All students are expected to take good care of books, furniture, playground equipment, and 
other school property.  If school property is damaged, this damage should be reported to 
the teacher or administrator as soon as possible in order for it to be repaired or replaced if 
necessary.  Students who damage or lose textbooks and/or library books will be expected 
to pay for the damage or loss before report cards will be issued. 
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BONCL R-X SCHOOL CODE OF CONDUCT AND SCHOOL-WIDE EXPECTATIONS 

 

Classrooms 
& School 
Settings 

Hallways & 
Dismissal 

Bus Cafeteria Playground 
Behavior 
Toward 
Others 

Bathrooms 

I 
am

  R
E

S
P

E
C

T
F

U
L

 

Listen 
politely, 
raise hand 
to speak, 
speak 
respectfully, 
use kind 
words, ask 
permission. 

Walk 
silently, 
keep 
hallways 
neat and 
clean, keep 
hands to 
yourself. 

Use a quiet 
voice, speak 
nicely to 
others. 

Wait silently 
in line to be 
served, use 
good table 
manners, 
talk nicely 
to others, 
clean up 
area. 

Share 
equipment, 
take turns, 
play 
cooperative-
ly, include 
others. 

Use kind 
words when 
speaking, be 
considerate 
of feelings, 
treat others 
as you want 
to be 
treated. 

Use a quiet 
voice, 
respect 
privacy, 
keep 
bathroom 
clean, throw 
paper 
towels in 
trashcan. 

I 
am

 R
E

S
P

O
N

S
IB

L
E

 Follow 
directions, 
make good 
choices, 
accept 
consequen-
ces. 

Follow 
directions, 
make good 
choices, 
accept 
consequen-
ces. 

Follow 
directions, 
make good 
choices, 
accept 
consequen-
ces. 

Follow 
directions, 
make good 
choices, 
accept 
consequen-
ces. 

Follow 
directions, 
make good 
choices, 
accept 
consequen-
ces 

Be in charge 
of your 
actions, help 
others, do 
the right 
thing. 

Follow 
directions, 
make good 
choices, 
accept 
consequen-
ces. 

I 
am

 S
A

F
E

 

Keep hands 
and feet to 
self, stay in 
assigned 
areas, sit in 
chairs 
safely, use 
supplies 
appropriate
-ly. 

Walk in a 
single-file 
straight line, 
keep a 
reasonable 
distance 
behind, 
walk safely, 
keep hands 
to self. 

Stay in your 
seat, keep 
hands and 
objects 
inside the 
bus, keep 
hands and 
feet to self. 

Eat your 
own food, 
stay seated, 
get up only 
with 
permission, 
select 
healthy 
foods. 

Use 
equipment 
properly, 
stay in 
designated 
area, run 
only when 
permitted, 
keep hands 
to self. 

Tell an adult 
if you 
witness 
bullying, tell 
an adult if 
you are 
being 
bullied. 

Flush the 
stool, wash 
hands, walk 
carefully in 
wet areas, 
report 
problems to 
the teacher. 

I 
am

 P
R

E
P

A
R

E
D

 

Come 
prepared, 
work 
carefully to 
complete 
work, do 
your best. 

Walk on the 
ride side 
with a 
purpose, 
face 
forward, 
keep hands 
to self. 

Be on time, 
sit in 
assigned 
seat. 

Get utensils 
and food 
before 
sitting 
down, raise 
hand if you 
need 
something. 

Have a plan, 
know the 
playground 
rules and 
follow them. 

Think 
before you 
act, be 
willing to 
compromise
, consider 
the 
consequenc
e. 

Have a 
purpose, 
have 
teacher’s 
permission 
to use the 
bathroom, 
don’t waste 
soap or 
water. 
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STUDENT DRESS CODE 
[FILE: JFCA & JFCA-AP – 04/21/2015] 
The Board of Education recognizes the value of allowing individual student expression as well 
as the necessity of protecting student health and safety and maintaining an atmosphere 
conducive to education. Student dress code procedures must be designed with the goal of 
balancing these competing interests. 
 
All dress code procedures will adhere to health and safety codes and comply with applicable 
law. Dress that materially disrupts the educational environment will be prohibited. No 
procedure will impose dress and grooming rules based on gender in violation of Title IX. 
District procedures will specifically define ambiguous terms, and examples will be provided 
when practicable. 
 
The Board of Education expects student dress and grooming to be neat, clean and in good taste 
so that each student may share in promoting a positive, healthy and safe atmosphere within the 
school district. 
 
Student dress and grooming will be the responsibility of the individual and parents/guardians, 
within the following guidelines: 
 

1. Dress and grooming will be clean and in keeping with health, sanitary and safety 
requirements. 

2. All students must wear shoes, boots or other types of footwear. 
3. Dress and grooming will not disrupt the educational environment. 
4. Class activities that present a concern for student safety may require the student to 

adjust hair and/or clothing during the class period in the interest of maintaining safety 
standards. 

5. Additional dress guidelines may be imposed upon students participating in certain 
extracurricular activities. 
 

When, in the judgment of the principal, a student's appearance or mode of dress does not 
comply with the above criteria, the student may be required to make modifications.  
 
In addition to the above, students are expected to avoid extremes in selecting clothing to be 
worn at school.   
 

 No halter or strapless tops, low-cut tops, tube tops, swimsuit type tops, bare midriff, 
tank or spaghetti straps, mid-cut shirts, or see-through shirts.  (Straps should be a 
minimum of 2 inches wide.)   

 
 Hip-hugger jeans must be worn with a long shirt to cover the skin; baggy/loose 

fitting jeans cannot ride down over exposed undergarments.   
 

 Caps, hats, or other type of head coverings are not permitted by either boys or girls 
inside the building unless the school is participating in a special activity or is 
protected by law.   



BONCL R-X School District  2016-2017 Student Handbook 42 | P a g e  
  

 Students are not allowed to wear coats in the classroom.  If a student wears clothing 
that is disruptive to good classroom behavior or creates a safety problem, it will be 
necessary to call the parents and ask that the student be picked up and returned 
properly dressed. 

 
 All students are required to wear shoes, boots, or sandals.  Tennis shoes are 

required for physical education, as well as when the weather is wet or snowy and 
students will be in the gym for recess. 

 
 Shorts and skirts that are an appropriate length may be worn whenever the weather 

is warm, however, at a minimum, all shorts and skirts must come to the ends of the 
finger tips when the arms are hanging down the body’s side. 
 

 During cold weather, students should wear coats, caps, and gloves when recess will 
be outside.  Students will be expected to go outside during cold weather (except in 
cases of rain, snow, or extreme temperatures), and proper cold weather clothing is 
recommended. 
 

 Clothing with alcohol, drug, or tobacco advertising or connotations will not be 
allowed.   

 
If clothing is deemed inappropriate or distracting, the student may be asked to either cover 
up, put on a belt, or have different clothing brought to school.   
 
In special circumstances, the administration may allow individual exceptions to the dress 
code. 
 
HAZING BULLYING 
[FILE: JFCF – 04/21/2015] 
General 

In order to promote a safe learning environment for all students, the Boncl R-X School 
District prohibits all forms of hazing, bullying and student intimidation. Students 
participating in or encouraging inappropriate conduct will be disciplined in accordance with 
JG-R1. Such discipline may include, but is not limited to, suspension or expulsion from school 
and removal from participation in activities. Students who have been subjected to hazing or 
bullying, or who witness bullying or hazing, are instructed to promptly report such incidents 
to their building administrator. 

In addition, district staff, coaches, sponsors and volunteers shall not permit, condone or 
tolerate any form of hazing or bullying or plan, direct, encourage, assist, engage or participate 
in any activity that involves hazing or bullying. District staff will report incidents of hazing 
and bullying to the building principal. The principal shall promptly investigate all complaints 
of hazing and bullying and shall administer appropriate discipline to all individuals who 
violate this policy. District staff who violate this policy may be disciplined or terminated. 
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The superintendent will provide for appropriate training designed to assist staff, coaches, 
sponsors and volunteers in identifying, preventing and responding to incidents of hazing and 
bullying. 

The district shall annually inform students, parents, district staff and volunteers that hazing 
and bullying is prohibited. This notification may occur through the distribution of the written 
policy, publication in handbooks, presentations at assemblies or verbal instructions by the 
coach or sponsor at the start of the season or program. 

Definitions 
Hazing – For purposes of this policy, hazing is defined as any activity, on or off school 
grounds, that a reasonable person believes would negatively impact the mental or physical 
health or safety of a student or put the student in a ridiculous, humiliating, stressful or 
disconcerting position for the purposes of initiation, affiliation, admission, membership or 
maintenance of membership in any group, class, organization, club or athletic team 
including, but not limited to, a grade level, student organization or school-sponsored activity. 

Hazing may include those actions that subject a student to extreme mental stress including, 
but not limited to, sleep deprivation, physical confinement, forced conduct that could result 
in extreme embarrassment or criminal activity, or other stress-inducing activities. Hazing 
may also include, but is not limited to: acts of physical brutality; whipping; beating; branding; 
exposing to the elements; forcing consumption of any food, liquor, drug or other substance; 
forcing inhalation or ingestion of tobacco products; or any other forced physical activity that 
could adversely affect the physical health or safety of an individual. 

Hazing may occur even when all students involved are willing participants. Hazing does not 
occur when a student is required to audition or try out for an organization when the criteria 
are reasonable, approved by the district and legitimately related to the purpose of the 
organization. 

Bullying –In conformity with Missouri law, bullying means “intimidation or harassment that 
causes a reasonable student to fear for his or her physical safety or property; substantially 
interferes with the educational performance, opportunities, or benefits of any student 
without exception; or substantially disrupts the orderly operation of the school.  Bullying 
may consist of, but is not limited to, physical actions, including gestures, or oral, 
cyberbullying, electronic, or written communication and any threat of retaliation for 
reporting of such acts.”   Bullying by students is prohibited school property, any school 
function, or on a school bus.  Cyberbullying means bullying through the transmission of a 
communication including, but not limited to, a message, text, sound, or image by means of an 
electronic device including, but not limited to, a telephone, wireless telephone, or other 
wireless communication device, computer, or pager. 
 
STUDENT DISCIPLINE 
[FILE: JG – 04/21/2015] 
It is essential that the district maintain a classroom environment that allows teachers to 
communicate effectively with all students in the class and allows all students in the class to 
learn. To assist district staff in maintaining the necessary classroom environment, the 
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Board of Education has created a discipline code that addresses the consequences, 
including suspension or expulsion, for students whose conduct is prejudicial to good order 
and discipline in the schools or impairs the morale or good conduct of other students. 
 
The comprehensive written code of conduct of the district is composed of this policy and 
includes, but is not limited to, the following policies, procedures and regulations: JG-R, JGA, 
JGB, JGD, JGE and JGF. A copy of the district's comprehensive written code of conduct will 
be distributed to every student and the parents/guardians of every student at the 
beginning of each school year and will be available in the superintendent's office during 
normal business hours. 
 
Application 
These policies, regulations and procedures will apply to all students in attendance in 
district instructional and support programs as well as at school-sponsored activities. Off-
campus misconduct that adversely affects the educational climate will also be subject to 
these policies, regulations and procedures. Students who have been charged, convicted or 
pled guilty in a court of general jurisdiction for commission of a felony may be suspended 
in accordance with law. 
 
The Board authorizes the immediate removal of a student upon a finding by a principal or 
superintendent that the student poses a threat of harm to self or others, as evidenced by 
the prior conduct of such student. Any such removal will be subject to the appropriate due 
process procedures and in accordance with law. 
 
No student may be confined in an unattended locked space except in an emergency 
situation while awaiting the arrival of law enforcement personnel. For the purpose of this 
policy, a student is unattended if no person has visual contact with the student, and a 
locked space is a space that the student cannot reasonably exit without assistance. 
 
Enforcement 
Building principals are responsible for the development of additional regulations and 
procedures regarding student conduct needed to maintain proper behavior in schools 
under their supervision. All such regulations and procedures shall be consistent with 
Board-adopted discipline policies. 
 
Teachers have the authority and responsibility to make and enforce necessary rules for 
internal governance in the classroom, subject to review by the building principal. The 
Board expects each teacher to maintain a satisfactory standard of conduct in the classroom. 
All district staff are required to enforce district policies, regulations and procedures in a 
manner that is fair and developmentally appropriate and that considers the student and 
the individual circumstances involved. 
 
All employees of the district shall annually receive instruction related to the specific 
contents of the district’s discipline policy and any interpretations necessary to implement 
the provisions of the policy in the course of their duties including, but not limited to, 
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approved methods of dealing with acts of school violence, disciplining students with 
disabilities and instruction in the necessity and requirements for confidentiality. 
 
 
STUDENT DISCIPLINE 
[FILE: JG-R1 – 04/21/2015] 
The Student Code of Conduct is designed to foster student responsibility, respect for others, 
and to provide for the orderly operation of district schools. No code can be expected to list 
each and every offense that may result in disciplinary action; however, it is the purpose of 
this code to list certain offenses which, if committed by a student, will result in the imposition 
of a certain disciplinary action. Any conduct not included herein, any aggravated 
circumstance of any offense, or any action involving a combination of offenses may result in 
disciplinary consequences that extend beyond this code of conduct as determined by the 
principal, superintendent and/or Board of Education. In extraordinary circumstances where 
the minimum consequence is judged by the superintendent or designee to be manifestly 
unfair or not in the interest of the district, the superintendent or designee may reduce the 
consequences listed in this policy, as allowed by law. This code includes, but is not 
necessarily limited to, acts of students on district property, including playgrounds, parking 
lots and district transportation, or at a district activity, whether on or off district property. 
The district may also discipline students for off-campus conduct that negatively impacts the 
educational environment, to the extent allowed by law. 
 
Reporting to Law Enforcement 
It is the policy of the BONCL R-X School District to report all crimes occurring on district 
property to law enforcement including, but not limited to, the crimes the district is required 
to report in accordance with law. A list of crimes the district is required to report is included 
in policy JGF. 
 
The principal shall also notify the appropriate law enforcement agency and superintendent 
if a student is discovered to possess a controlled substance or weapon in violation of the 
district's policy. 
 
In addition, the superintendent shall notify the appropriate division of the juvenile or family 
court upon suspension for more than ten days or expulsion of any student who the district 
is aware is under the jurisdiction of the court. 
 
Documentation in Student's Discipline Record 
The principal, designee or other administrators or school staff will maintain all discipline 
records as deemed necessary for the orderly operation of the schools and in accordance with 
law and policy JGF. 
 
Conditions of Suspension, Expulsion and Other Disciplinary Consequences 
All students who are suspended or expelled, regardless of the reason, are prohibited from 
participating in or attending any district-sponsored activity, or being on or near district 
property or the location of any district activity for any reason, unless permission is granted 
by the superintendent or designee. In addition, the district may prohibit students from 
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participating in activities or restrict a student's access to district property as a disciplinary 
consequence even if a student is not suspended or expelled from school, if appropriate. 
In accordance with law, any student who is suspended for any offenses listed in § 160.261, 
RSMo., or any act of violence or drug-related activity defined by policy JGF as a serious 
violation of school discipline shall not be allowed to be within 1,000 feet of any district 
property or any activity of the district, regardless of whether the activity takes place on 
district property, unless one of the following conditions exist: 

1. The student is under the direct supervision of the student's parent, legal guardian, 
custodian or another adult designated in advance, in writing, to the student's 
principal by the student's parent, legal guardian or custodian, and the 
superintendent or designee has authorized the student to be on district property. 

2. The student is enrolled in and attending an alternative school that is located within 
1,000 feet of a public school in the district. 

3. The student resides within 1,000 feet of a public school in the district and is on the 
property of his or her residence. 
 

If a student violates the prohibitions in this section, he or she may be suspended or expelled 
in accordance with the offense, "Failure to Meet Conditions of Suspension, Expulsion or 
Other Disciplinary Consequences," listed below. 
 
Impact on Grades 
As with any absence, absences due to an out-of-school suspension may result in the student 
earning a lower grade in accordance with the district’s policy on absences.  In such instances, 
appropriate due process will be provided.   
 
Prohibited Conduct 
The following are descriptions of prohibited conduct as well as potential consequences for 
violations. Building-level administrators are authorized to more narrowly tailor potential 
consequences as appropriate for the age level of students in the building. In addition to the 
consequences specified here, school officials will notify law enforcement and document 
violations in the student's discipline file pursuant to law and Board policy. 
 
Academic Dishonesty – Cheating on tests, assignments, projects or similar activities; 
plagiarism; claiming credit for another person's work; fabrication of facts, sources or other 
supporting material; unauthorized collaboration; facilitating academic dishonesty; and 
other misconduct related to academics. 

First 
Offense: 

No credit for the work, grade reduction, or 
replacement assignment. 

Subsequent 
Offense: 

No credit for the work, grade reduction, course 
failure, or removal from extracurricular activities. 
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Arson – Starting or attempting to start a fire, or causing or attempting to cause an explosion. 

First 
Offense: 

Detention, in-school suspension, 1-180 days out-of-
school suspension, or expulsion. Restitution if 
appropriate. 

Subsequent 
Offense: 

1-180 days out-of-school suspension or expulsion. 
Restitution if appropriate. 

Assault 
 1.         Using physical force, such as hitting, striking or pushing, to cause or attempt to 

cause physical injury; placing another person in apprehension of immediate 
physical injury; recklessly engaging in conduct that creates a grave risk of death or 
serious physical injury; causing physical contact with another person knowing the 
other person will regard the contact as offensive or provocative; or any other act 
that constitutes criminal assault in the third degree. 

First 
Offense: 

Principal/Student conference, detention, in-
school suspension, 1-180 days out-of-school 
suspension, or expulsion. 

Subsequent 
Offense: 

In-school suspension, 1-180 days out-of-
school suspension, or expulsion. 

  
2.         Knowingly causing or attempting to cause serious bodily injury or death to another 

person, recklessly causing serious bodily injury to another person, or any other act 
that constitutes assault in the first or second degree. 

First 
Offense: 

10-180 days out-of-school suspension or 
expulsion. 

Subsequent 
Offense: Expulsion. 

 
Automobile/Vehicle Misuse – Uncourteous or unsafe driving on or around district 
property, unregistered parking, failure to move vehicle at the request of school officials, 
failure to follow directions given by school officials or failure to follow established rules for 
parking or driving on district property. 

First 
Offense: 

Suspension or revocation of parking privileges, 
detention, or in-school suspension. 

Subsequent 
Offense: 

Revocation of parking privileges, detention, in-
school suspension, or 1-10 days out-of-school 
suspension. 
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Bullying and Cyberbullying (see Board policy JFCF) – Intimidation or harassment that 
causes a reasonable student to fear for his or her physical safety or property; substantially 
interferes with the educational performance, opportunities, or benefits of any student 
without exception; or substantially disrupts the orderly operation of the school.  Bullying 
may consist of, but is not limited to, physical actions, including gestures, or oral, 
cyberbullying, electronic, or written communication and any threat of retaliation for 
reporting of such acts.  Cyberbullying means bullying through the transmission of a 
communication including, but not limited to, a message, text, sound, or image by means of an 
electronic device including, but not limited to, a telephone, wireless telephone, or other 
wireless communication device, computer, or pager. 

First 
Offense: 

Detention, in-school suspension, or 1-180 days out-
of-school suspension. 

Subsequent 
Offense: 1-180 days out-of-school suspension or expulsion. 

 
Bus or Transportation Misconduct (see Board policy JFCC) – Any offense committed by 
a student on transportation provided by or through the district shall be punished in the same 
manner as if the offense had been committed at the student's assigned school. In addition, 
transportation privileges may be suspended or revoked. 
 
Dishonesty – Any act of lying, whether verbal or written, including forgery. 

First 
Offense: 

Nullification of forged document. Principal/Student 
conference, detention, or in-school suspension. 

Subsequent 
Offense: 

Nullification of forged document. Detention, in-
school suspension, or 1-180 days out-of-school 
suspension. 

 
Disrespectful or Disruptive Conduct or Speech (see Board policy AC if illegal 
harassment or discrimination is involved) – Verbal, written, pictorial or symbolic 
language or gesture that is directed at any person that is in violation of district policy or is 
otherwise rude, vulgar, defiant, considered inappropriate in educational settings or that 
materially and substantially disrupts classroom work, school activities or school functions. 
Students will not be disciplined for speech in situations where it is protected by law. 
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First 
Offense: 

Principal/Student conference, detention, in-school 
suspension, or 1-10 days out-of-school suspension. 

Subsequent 
Offense: 

Detention, in-school suspension, 1-180 days out-of-
school suspension, or expulsion. 

 
 
Drugs/Alcohol (see Board policies JFCH and JHCD) 
1.         Possession, sale, purchase or distribution of any over-the-counter drug, herbal 

preparation or imitation drug or herbal preparation. 

First 
Offense: 

In-school suspension or 1-180 days out-of-
school suspension. 

Subsequent 
Offense: 

1-180 days out-of-school suspension or 
expulsion. 

 2.         Possession of or attendance while under the influence of or soon after consuming 
any unauthorized prescription drug, alcohol, narcotic substance, unauthorized 
inhalants, counterfeit drugs, imitation controlled substances or drug-related 
paraphernalia, including controlled substances and illegal drugs defined as 
substances identified under schedules I, II, III, IV or V in section 202(c) of the 
Controlled Substances Act. 

First 
Offense: 

In-school suspension or 1-180 days out-of-
school suspension. 

Subsequent 
Offense: 

11-180 days out-of-school suspension or 
expulsion. 

 3.         Sale, purchase or distribution of any prescription drug, alcohol, narcotic substance, 
unauthorized inhalants, counterfeit drugs, imitation controlled substances or drug-
related paraphernalia, including controlled substances and illegal drugs defined as 
substances identified under schedules I, II, III, IV or V in section 202(c) of the 
Controlled Substances Act. 
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First 
Offense: 

1-180 days out-of-school suspension or 
expulsion. 

Subsequent 
Offense: 

11-180 days out-of-school suspension or 
expulsion. 

 
 
Extortion – Threatening or intimidating any person for the purpose of obtaining money or 
anything of value. 

First 
Offense: 

Principal/Student conference, detention, in-school 
suspension, or 1-10 days out-of-school suspension. 

Subsequent 
Offense: 

In-school suspension, 1-180 days out-of-school 
suspension, or expulsion. 

 
Failure to Care for or Return District Property – Loss of, failure to return, or damage to 
district property including, but not limited to, books, computers, calculators, uniforms, and 
sporting and instructional equipment. 

First 
Offense: 

Restitution. Principal/Student conference, 
detention, or in-school suspension. 

Subsequent 
Offense: Restitution. Detention or in-school suspension. 

 
Failure to Meet Conditions of Suspension, Expulsion or Other Disciplinary 
Consequences – Violating the conditions of a suspension, expulsion or other disciplinary 
consequence including, but not limited to, participating in or attending any district-
sponsored activity or being on or near district property or the location where a district 
activity is held. See the section of this regulation titled, "Conditions of Suspension, Expulsion 
and Other Disciplinary Consequences." 

As required by law, when the district considers suspending a student for an additional period 
of time or expelling a student for being on or within 1,000 feet of district property during a 
suspension, consideration shall be given to whether the student poses a threat to the safety 
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of any child or school employee and whether the student's presence is disruptive to the 
educational process or undermines the effectiveness of the district's discipline policy. 

First 
Offense: 

Verbal warning, detention, in-school suspension, 1-
180 days out-of-school suspension, or expulsion. 
Report to law enforcement for trespassing if 
expelled. 

Subsequent 
Offense: 

In-school suspension, 1-180 days out-of-school 
suspension, or expulsion. Report to law 
enforcement for trespassing if expelled. 

 
False Alarms (see also "Threats or Verbal Assault") – Tampering with emergency 
equipment, setting off false alarms, making false reports; communicating a threat or false 
report for the purpose of frightening or disturbing people, disrupting the educational 
environment or causing the evacuation or closure of district property. 

First 
Offense: 

Restitution. Principal/Student conference, 
detention, in-school suspension, 1-180 days out-of-
school suspension, or expulsion. 

Subsequent 
Offense: 

Restitution. In-school suspension, 1-180 days out-
of-school suspension, or expulsion. 

 
Fighting (see also, "Assault") – Mutual combat in which both parties have contributed to 
the conflict either verbally or by physical action. 

First 
Offense: 

Principal/Student conference, detention, in-school 
suspension, or 1-180 days out-of-school 
suspension. 

Subsequent 
Offense: 

In-school suspension, 1-180 days out-of-school 
suspension, or expulsion. 

 
Gambling – Betting on an uncertain outcome, regardless of stakes; engaging in any game of 
chance or activity in which something of real or symbolic value may be won or lost. Gambling 
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includes, but is not limited to, betting on outcomes of activities, assignments, contests and 
games. 

First 
Offense: 

Principal/Student conference, loss of privileges, 
detention, or in-school suspension. 

Subsequent 
Offense: 

Principal/Student conference, loss of privileges, 
detention, in-school suspension, or 1-10 days out-
of-school suspension. 

 
Harassment, including Sexual Harassment (see Board policy AC) 

 1.         Use of material of a sexual nature or unwelcome verbal, written or symbolic 
language based on gender, race, color, religion, sex, national origin, ancestry, 
disability or any other characteristic protected by law. Examples of illegal 
harassment include, but are not limited to, racial jokes or comments; requests for 
sexual favors and other unwelcome sexual advances; graffiti; name calling; or 
threatening, intimidating or hostile acts based on a protected characteristic. 

First 
Offense: 

Principal/Student conference, detention, in-
school suspension, 1-180 days out-of-school 
suspension, or expulsion. 

Subsequent 
Offense: 

In-school suspension, 1-180 days out-of-
school suspension, or expulsion. 

 2.         Unwelcome physical contact of a sexual nature or that is based on gender, race, 
color, religion, sex, national origin, ancestry, disability or any other characteristic 
protected by law. Examples include, but are not limited to, touching or fondling of 
the genital areas, breasts or undergarments, regardless of whether the touching 
occurred through or under clothing; or pushing or fighting based on protected 
characteristics. 

First 
Offense: 

In-school suspension, 1-180 days out-of-
school suspension, or expulsion. 
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Subsequent 
Offense: 

1-180 days out-of-school suspension or 
expulsion. 

 
Hazing (see Board policy JFCF) – Any activity that a reasonable person believes would 
negatively impact the mental or physical health or safety of a student or put the student in a 
ridiculous, humiliating, stressful or disconcerting position for the purposes of initiation, 
affiliation, admission, membership or maintenance of membership in any group, class, 
organization, club or athletic team including, but not limited to, a grade level, student 
organization or district-sponsored activity. Hazing may occur even when all students 
involved are willing participants. 

First 
Offense: 

In-school suspension or 1-180 days out-of-school 
suspension. 

Subsequent 
Offense: 1-180 days out-of-school suspension or expulsion. 

 
Incendiary Devices or Fireworks – Possessing, displaying or using matches, lighters or 
other devices used to start fires unless required as part of an educational exercise and 
supervised by district staff; possessing or using fireworks. 

First 
Offense: 

Confiscation. Warning, principal/student 
conference, detention, or in-school suspension. 

Subsequent 
Offense: 

Confiscation. Principal/Student conference, 
detention, in-school suspension, or 1-10 days out-
of-school suspension. 

 
Nuisance Items – Possession or use of items such as toys, games, and portable media players 
that are not authorized for educational purposes. 

First 
Offense: 

Confiscation. Warning, principal/student 
conference, detention, or in-school suspension. 
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Subsequent 
Offense: 

Confiscation. Principal/Student conference, 
detention, in-school suspension, or 1-10 days out-
of-school suspension. 

 
Public Display of Affection – Physical contact that is inappropriate for the school setting 
including, but not limited to, kissing and groping. 

First 
Offense: 

Principal/Student conference, detention, or in-
school suspension. 

Subsequent 
Offense: 

Detention, in-school suspension, or 1-10 days out-
of-school suspension. 

 
Sexting and/or Possession of Sexually Explicit, Vulgar or Violent Material – Students 
may not possess or display, electronically or otherwise, sexually explicit, vulgar or violent 
material including, but not limited to, pornography or depictions of nudity, violence or 
explicit death or injury. This prohibition does not apply to curricular material that has been 
approved by district staff for its educational value. Students will not be disciplined for speech 
in situations where it is protected by law. 

First 
Offense: 

Confiscation. Principal/Student conference, 
detention, or in-school suspension. 

Subsequent 
Offense: 

Confiscation. Detention, in-school suspension, 1-
180 days out-of-school suspension, or expulsion. 

 
Sexual Activity – Acts of sex or simulated acts of sex including, but not limited to, 
intercourse or oral or manual stimulation. 

First 
Offense: 

Principal/Student conference, detention, in-school 
suspension, or 1-180 days out-of-school 
suspension. 
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Subsequent 
Offense: 

Detention, in-school suspension, 1-180 days out-of-
school suspension, or expulsion. 

 
Technology Misconduct (see Board policies EHB and KKB and procedure EHB-AP1) 
 1.         Attempting, regardless of success, to: gain unauthorized access to a technology 

system or information; use district technology to connect to other systems in 
evasion of the physical limitations of the remote system; copy district files without 
authorization; interfere with the ability of others to utilize district technology; 
secure a higher level of privilege without authorization; introduce computer viruses, 
hacking tools, or other disruptive/destructive programs onto or using district 
technology; or evade or disable a filtering/blocking device. 

First 
Offense: 

Restitution. Principal/Student conference, 
loss of user privileges, detention, or in-
school suspension. 

Subsequent 
Offense: 

Restitution. Loss of user privileges, 1-180 
days out-of-school suspension, or expulsion. 

 2.         Using, displaying or turning on pagers, phones, personal digital assistants, personal 
laptops or any other personal electronic devices during the regular school day, 
including class change time, mealtimes or instructional class time, unless the use is 
part of the instructional program, required by a district-sponsored class or activity, 
or otherwise permitted by the building principal. 

First 
Offense: 

Confiscation, principal/student conference, 
detention, or in-school suspension. 

Subsequent 
Offense: 

Confiscation, principal/student conference, 
detention, in-school suspension, 1-180 days 
out-of-school suspension, or expulsion. 

 3.         Violations, other than those listed in (1) or (2) above, of Board policy EHB, 
procedure EHB-AP1 or any policy or procedure regulating student use of personal 
electronic devices. 
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First 
Offense: 

Restitution. Principal/Student conference, 
detention, or in-school suspension. 

Subsequent 
Offense: 

Restitution. Loss of user privileges, 1-180 
days out-of-school suspension, or expulsion. 

 4.         Use of audio or visual recording equipment in violation of Board policy KKB. 

First 
Offense: 

Confiscation. Principal/Student conference, 
detention, or in-school suspension. 

Subsequent 
Offense: 

Confiscation. Principal/Student conference, 
detention, in-school suspension, or 1-10 
days out-of-school suspension. 

 
Theft – Theft, attempted theft or knowing possession of stolen property. 

First 
Offense: 

Return of or restitution for property. 
Principal/Student conference, detention, in-school 
suspension, or 1-180 days out-of-school 
suspension. 

Subsequent 
Offense: 

Return of or restitution for property. 1-180 days 
out-of-school suspension or expulsion. 

 
Threats or Verbal Assault – Verbal, written, pictorial or symbolic language or gestures that 
create a reasonable fear of physical injury or property damage. 

First 
Offense: 

Principal/Student conference, detention, in-school 
suspension, 1-180 days out-of-school suspension, 
or expulsion. 
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Subsequent 
Offense: 

In-school suspension, 1-180 days out-of-school 
suspension, or expulsion. 

 
Tobacco 
 1.         Possession of any tobacco products, electronic cigarettes, or other nicotine-delivery 

products on district property, district transportation or at any district activity. 
Nicotine patches or other medications used in a tobacco cessation program may 
only be possessed in accordance with district policy JHCD. 

First 
Offense: 

Confiscation of tobacco product. 
Principal/Student conference, detention, or 
in-school suspension. 

Subsequent 
Offense: 

Confiscation of tobacco product. Detention, 
in-school suspension, or 1-10 days out-of-
school suspension. 

 2.         Use of any tobacco products, electronic cigarettes, or other nicotine-delivery 
products on district property, district transportation or at any district activity. 
Nicotine patches or other medications used in a tobacco cessation program may 
only be used in accordance with district policy JHCD. 

First 
Offense: 

Confiscation of tobacco product. 
Principal/Student conference, detention, in-
school suspension, or 1-3 days out-of-school 
suspension. 

Subsequent 
Offense: 

Confiscation of tobacco product. In-school 
suspension or 1-10 days out-of-school 
suspension. 

 
Truancy or Tardiness (see Board policy JED and procedures JED-AP1 and JED-AP2) – 
Absence from school without the knowledge and consent of parents/guardians and the 
school administration; excessive non-justifiable absences, even with the consent of 
parents/guardians; arriving after the expected time class or school begins, as determined by 
the district. 
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First 
Offense: 

Principal/Student conference, detention, or 1-3 
days in-school suspension. 

Subsequent 
Offense: 

Detention or 3-10 days in-school suspension, and 
removal from extracurricular activities. 

 
Unauthorized Entry – Entering or assisting any other person to enter a district facility, 
office, locker, or other area that is locked or not open to the general public; entering or 
assisting any other person to enter a district facility through an unauthorized entrance; 
assisting unauthorized persons to enter a district facility through any entrance. 

First 
Offense: 

Principal/Student conference, detention, in-school 
suspension, or 1-180 days out-of-school 
suspension. 

Subsequent 
Offense: 1-180 days out-of-school suspension or expulsion. 

 
Vandalism (see Board policy ECA) – Willful damage or the attempt to cause damage to real 
or personal property belonging to the district, staff or students. 

First 
Offense: 

Restitution. Principal/Student conference, 
detention, in-school suspension, 1-180 days out-of-
school suspension, or expulsion. 

Subsequent 
Offense: 

Restitution. In-school suspension, 1-180 days out-
of-school suspension, or expulsion. 

 
Weapons (see Board policy JFCJ) 
 1.         Possession or use of any weapon as defined in Board policy, other than those 

defined in 18 U.S.C. § 921, 18 U.S.C. § 930(g)(2) or § 571.010, RSMo. 

First 
Offense: 

In-school suspension, 1-180 days out-of-
school suspension, or expulsion. 
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Subsequent 
Offense: 

1-180 days out-of-school suspension or 
expulsion. 

 2.         Possession or use of a firearm as defined in 18 U.S.C. § 921 or any instrument or 
device defined in § 571.010, RSMo., or any instrument or device defined as a 
dangerous weapon in 18 U.S.C. § 930(g)(2). 

First 
Offense: 

One calendar year suspension or expulsion, 
unless modified by the Board upon 
recommendation by the superintendent. 

Subsequent 
Offense: Expulsion. 

 3.         Possession or use of ammunition or a component of a weapon. 

First 
Offense: 

In-school suspension, 1-180 days out-of-
school suspension, or expulsion. 

Subsequent 
Offense: 

1-180 days out-of-school suspension or 
expulsion. 

***ALL WORK MISSED DUE TO DISCIPLINARY ACTION WILL BE MADE UP.  Credit will 
not be given for work completed during out of school suspension. 

STUDENT CONDUCT ON SCHOOL TRANSPORTATION 
Students, parents/guardians, bus drivers and school officials must work together to 
provide for the safe transportation of students. The school buses, bus stops, and all other 
forms of transportation provided by the district or provided incidental to a school 
activity are considered school property. Students are subject to district authority and 
discipline while waiting for, entering and riding district transportation.  
 
Students who fail to observe district rules or fail to contribute to a safe transportation 
environment will be subject to disciplinary action including, but not limited to, suspension of 
the privilege of riding the bus. Students with disabilities will be disciplined in accordance with 
their Individualized Education Program (IEP) or applicable law. The bus driver or other 
authorized personnel shall report all misbehavior or dangerous situations to the principal as 
soon as possible. 
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BUS CONDUCT RULES 
The goal of the BONCL R-X School District is to provide a safe, secure, and pleasant 
environment for all students while on the school bus.  Regular school rules apply in 
addition to bus regulations, which include the following: 

1. The bus driver is in charge of all students while on the school bus.  Students must 
obey and respect the driver while being courteous and prompt.  The driver and/or 
principal may decide that seat assignments are necessary to maintain a safe 
environment and seat assignments will apply as long as it is deemed necessary for 
safety purposes. 

2. Students must be on time at their assigned pick-up point.  The bus will wait a 
maximum of three (3) minutes for the students and will proceed with the route if 
students have not arrived within the three (3) minute time frame of their regularly 
scheduled pick-up. 

3. Students should never stand in the road or play in the road while waiting for the 
bus. 

4. Students should talk in a normal voice on the bus, and should never yell or shout 
causing the driver to become distracted. 

5. Students must remain seated at all times while on the bus. 
6. Students must keep arms, hands, heads, and property inside the bus at all times. 
7. Students should not open the windows unless instructed to do so or given 

permission by the driver. 
8. Students may not throw anything out of the bus windows. 
9. Any damage to the school bus should be reported by students to the bus driver 

immediately. 
10. Students may not fight or engage in horseplay while riding to or from school on the 

bus. 
11. The bus driver will report any student misconduct to the principal for further 

action. 
 
Any offense committed by a student on transportation provided by or through the district 
will be punished in the same manner as if the offense had been committed at school.  In 
addition, transportation privileges may be suspended or revoked. 
 
CORPORAL PUNISHMENT 
[FILE: JGA – 04/21/2015] 
For the purposes of this policy, corporal punishment is the use of physical force as a method 
of correcting student behavior. No person employed by or volunteering on behalf of the 
BONCL R-X School District shall administer corporal punishment or cause corporal 
punishment to be administered upon a student attending district schools. 
 
A staff member may, however, use reasonable physical force against a student for the 
protection of the student or other persons or to protect property. Restraint of students in 
accordance with the district's policy on student seclusion, isolation and restraint is not a 
violation of this policy. 
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DETENTION AND/OR IN-SCHOOL SUSPENSION OF STUDENTS 
[FILE: JGB – 04/21/2015] 
The provisions of detention or an in-school suspension program for student 

violations of policies, rules and procedures shall provide principals with an 

additional alternative for dealing with disciplinary problems that occur in the 
schools. When this alternative is appropriate, students will be assigned to 

serve a specified time period in the in-school suspension program. These 
assignments, and the determination of the time period for them, shall be 

determined by the principal, or his or her designee. 
 
STUDENT SUSPENSION AND EXPULSION 
[FILE: JGD – 04/21/2015] 
The following procedures apply to all students. However, additional procedures for 
discipline for students with disabilities are sometimes required, as discussed in policy JGE, 
Discipline of Students with Disabilities. 
 
The Board of Education believes that the right of a child to attend free public schools carries 
with it the responsibility of the child to attend school regularly and to comply with the lawful 
policies, rules and procedures of the school district. This observance of school policies, rules 
and procedures is essential for permitting others to learn at school. 
 
Therefore, the administration may exclude a student from school because of violation of 
school rules and procedures, conduct which materially or substantially disrupts the rights of 
others to an education, or conduct which endangers the student, other students or the 
property of the school. Furthermore, if a student poses a threat to self or others, as evidenced 
by the prior conduct of such student, the administration may immediately remove the 
student from school. Such actions will be taken in accordance with due process and with due 
regard for the welfare of both the student and the school. 
 
The terms "suspension" and "removal" refer to an exclusion from school that will not exceed 
a specific period of time and shall be subject to the due process procedures set forth for 
"suspensions" in this policy. The term "expulsion" refers to exclusion for an indefinite period. 
The district may honor suspensions and expulsions from another in-state or out-of-state 
school district including a private, charter or parochial school or school district pursuant to 
law and policy JEC, Student Admissions. Before making any decision to honor such 
suspensions or expulsions, the superintendent or designee will consider whether the 
student has received the due process required by law. 
 
Suspensions 
In Missouri, a principal may suspend a student for up to ten school days. A superintendent 
may suspend a student for up to 180 school days. Procedures for suspending a student are 
outlined below. 

1. Before suspending a student, a principal or superintendent must (a) tell the student, 
either orally or in writing, what misconduct he or she is accused of; (b) if the student 
denies the accusation, explain, either orally or in writing, the facts that form the 



BONCL R-X School District  2016-2017 Student Handbook 62 | P a g e  
  

basis of the proposed suspension; and (c) give the student an opportunity to present 
his or her version of the incident. 

2. If the principal or superintendent concludes that the student has engaged in 
misconduct punishable by suspension, the procedures described below apply. If the 
student has a disability as defined in the Individuals with Disabilities Education Act 
(IDEA) as amended or Section 504 of the Rehabilitation Act additional procedural 
safeguards described in the policy dealing with the discipline of students with 
disabilities apply. 

3. The principal or superintendent should determine whether the student should be 
suspended or whether less drastic alternative measures would be appropriate. In 
many cases, the principal or superintendent may decide not to suspend a student 
unless conferences (between the teacher, student and principal and/or between the 
parent, student and principal) have been held and have failed to change the 
student's behavior. 

4. If suspension is imposed, the student's parents or guardians must be promptly 
notified of the suspension and the reasons for the action. 

5. Any suspension by a principal must be reported, immediately and in writing, to the 
superintendent, who may revoke the suspension, either part or in full, at any time. 

6. If a student is suspended for more than ten school days, the following rules also 
apply: 

a. The student, his or her parents, guardians or others having custodial care 
have a right to appeal the superintendent's decision to the Board or a 
committee of the Board appointed by the Board president. 

b. If the student gives notice that he or she wishes to appeal the suspension to 
the Board, the suspension shall be stayed until the Board renders its decision, 
unless in the superintendent's judgment, the student's presence poses a 
continuing danger to persons or property or an ongoing threat of disrupting 
the academic process. 

c. All notices of appeal shall be transmitted, either by the appealing party or by 
the superintendent, to the secretary of the Board. Oral notices, if made to the 
superintendent, shall be reduced to writing and communicated to the 
secretary of the Board. 

d. The superintendent, when notified of an appeal, shall promptly transmit to 
the Board a full written report of the facts relating to the suspension, the 
action taken by the superintendent, and the reasons for the action. 

e. Upon receipt of a notice of appeal, the Board will schedule a hearing and 
within a reasonable time in advance of the scheduled date, will notify, by 
certified mail, the appealing party of the date, time and place of the hearing 
and of the right to counsel, to call witnesses, and to present evidence at the 
hearing. 

f. Hearings of appealed suspensions will be conducted as described in the 
section of this policy dealing with student disciplinary hearings. 
 

Suspensions for More Than 180 School Days and Expulsions 
Only the Board may expel a student or suspend a student for more than 180 school days. The 
applicable procedures are outlined below. 
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1. Before recommending to the Board that a student be expelled or suspended for 

more than 180 school days, the superintendent must (a) tell the student, either 
orally or in writing, what misconduct he or she is accused of; (b) if the student 
denies the accusation, explain, either orally or in writing, the facts that form the 
basis of the proposed suspension/expulsion; and (c) give the student an opportunity 
to present his or her version of the incident. 

2. If the superintendent concludes that the student has engaged in misconduct and 
should be expelled or suspended for more than 180 school days, the procedures 
described below apply unless the student has a disability. (In the case of a student 
with a disability, the procedures described in the policy dealing with the discipline 
of students with disabilities shall apply.) 

a. The superintendent will recommend to the Board that the student be 
expelled or suspended for more than 180 school days. The superintendent 
may also immediately suspend the student for up to 180 school days. 

b. Upon receipt of the superintendent's recommendation, the Board will follow 
the procedures described in the section of this policy dealing with student 
disciplinary hearings. 

3. If the student is expelled, he or she may later apply to the Board for readmission. 
Only the Board can readmit an expelled student. 
 

Student Discipline Hearings 
The Board of Education may originate student discipline hearings upon recommendation of 
the superintendent. In such cases, the Board of Education will review the superintendent's 
report and determine whether to conduct a discipline hearing. In addition, student discipline 
hearings also will be held upon written request of the student or the student's parents, to 
consider appeals from student suspensions in excess of ten school days. A discipline hearing 
will always be held in cases of suspensions in excess of 180 school days or expulsions, unless 
after meeting with the superintendent or designee, the parent or guardian waives, in writing, 
the right to an expulsion hearing. 
 
In all hearings, whether initiated by the Board of Education or by appeal, the following 
procedures will be adhered to: 
 

1. The student and the parents/guardians will be advised of the charges against the 
student; their right to a Board hearing; the date, time and place of the hearing; their 
right to counsel; and their procedural rights to call witnesses, enter exhibits and 
cross-examine adverse witnesses. All such notifications will be made by certified 
mail, addressed to the student's parents or guardians. The Board shall make a good-
faith effort to have the parents or guardians present at the hearing. 

2. Prior to the Board hearing, the student and the student's parents/guardians will be 
advised of the identity of the witnesses to be called by the administration and 
advised of the nature of their testimony. In addition, the student and the student's 
parents/guardians will be provided with copies of the documents to be introduced 
at the hearing by the administration. 
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3. The hearing will be closed unless the Board decides otherwise. The hearing will only 
be open with parental consent. At the hearing, the administration or their counsel 
will present the charges and such testimony and evidence to support such charges. 
The student, his or her parents/guardians or their counsel shall have the right to 
present witnesses, introduce exhibits, and to cross-examine witnesses called in 
support of the charges. 

4. At the conclusion of the hearing, the Board of Education shall deliberate in executive 
session and shall render a decision to dismiss the charges; to suspend the student 
for a specified period of time; or to expel the student from the schools of the district. 
The administration or its counsel, by direction of the Board of Education, shall 
promptly prepare and transmit to the parents/guardians written notice of the 
decision. 
 

Remedial Conference 
Prior to the readmission or enrollment of any student who has been suspended out of school 
or expelled in accordance with this policy for any "act of school violence" as defined in 
§ 160.261.2, RSMo., and Board policy JGF, a conference must be held to review the student’s 
conduct that resulted in the suspension or expulsion and any remedial actions needed to 
prevent future occurrences of such conduct or related conduct. The conference shall include 
the appropriate school officials including any teacher directly involved with the conduct that 
resulted in the suspension or expulsion, the student, and the parent or guardian of the 
student or any agency having legal jurisdiction, care, custody or control of the student. The 
Board of Education shall notify, in writing, the parents or guardians and all other parties of 
the time, place and agenda of any such conference. Failure of any party to attend this 
conference shall not preclude holding the conference. This requirement applies to enrolling 
students transferring from another school as well, regardless of whether the "act of school 
violence" was committed at a public school or at a private school in Missouri, provided that 
such act shall have resulted in the suspension or expulsion of such student in the case of a 
private school. 
 
DISCIPLINE OF STUDENTS WITH DISABILITIES 
[FILE: JGE – 04/21/2015] 
It is the goal of the BONCL R-X School District to provide a safe and productive learning 
environment for all students. The district does not believe in a double standard for 
misbehavior and holds the welfare and safety of all persons in the district in highest regard. 
Students with disabilities will be disciplined in accordance with the district's discipline code 
applicable to all students, subject to the modifications mandated by law. All students, 
including those with disabilities, will be referred for law enforcement action when required 
by law and when their conduct constitutes a crime. 
 
The district will comply with all state and federal laws governing the discipline of students 
with disabilities, including the Individuals with Disabilities Education Act (IDEA), Section 
504 of the Rehabilitation Act of 1973, applicable regulations and state and local plans for 
compliance with the law. In addition to the process outlined in special education law, 
students with disabilities will receive the same due process afforded other students. 
 



BONCL R-X School District  2016-2017 Student Handbook 65 | P a g e  
  

The Board delegates to the superintendent or designee the authority to seek the removal of 
a student with a disability as allowed by federal or state law to an alternative educational 
setting through the state hearing process or to seek a court injunction ordering removal or a 
different educational placement. 
 
The superintendent or designee will provide all district employees training on violence 
prevention, the district's discipline code and the legal requirements for disciplining students 
with disabilities. The Board delegates to the superintendent or designee the authority to 
contact the district's legal counsel for legal advice or training on the district's 
responsibilities. 
ITEMS PROHIBITED AT SCHOOL 
Electrical items including, but not limited to, cell phones, head phones, iPods, MP3 players, 
laser pointers, remote controls, recording devices, cameras, and electrical devices are not 
to be brought to school without permission.   
 
Also, for the safety of the students, we do not allow skateboards, roller blades, roller skates, 
roller shoes, or bicycles at school. 
 
WEAPONS IN SCHOOL 
[FILE: JFCJ – 04/21/2015] 
The Board recognizes the importance of preserving a safe educational environment for 
students, employees and patrons of the district. In order to maintain the safety of the 
educational community, the district will strictly enforce the necessary disciplinary 
consequences resulting from the use or possession of weapons on school property. No 
student may possess a weapon on school property at any time, except as specifically 
authorized during a school-sponsored or school-sanctioned activity permitting weapons. 
The school district will provide secured storage of student firearms if necessary. 
School property is defined as: Property utilized, supervised, rented, leased, or controlled by 
the school district including but not limited to school playgrounds, parking lots and school 
buses, and any property on which any school activity takes place. 
A weapon is defined to mean one or more of the following: 
 

1. A firearm as defined in 18 U.S.C. § 921. 
2. A blackjack, concealable firearm, firearm, firearm silencer, explosive weapon, gas 

gun, knife, knuckles, machine gun, projectile weapon, rifle, shotgun, spring gun, 
switchblade knife, as these terms are defined in § 571.010, RSMo. 

3. A dangerous weapon as defined in 18 U.S.C. § 930(g)(2). 
4. All knives and any other instrument or device used or designed to be used to 

threaten or assault, whether for attack or defense. 
5. Any object designed to look like or imitate a device as described in 1-4. 

 
Pursuant to the Missouri Safe Schools Act and the federal Gun-Free Schools Act of 1994, any 
student who brings or possesses a weapon as defined in #1 or #2 above on school property 
will be suspended from school for at least one calendar year or expelled and will be referred 
to the appropriate legal authorities. The suspension or expulsion may be modified on a case-
by-case basis upon recommendation by the superintendent to the Board of Education. 
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Students who bring or possess weapons as defined in #3, #4 and #5 and not otherwise 
included in #1 and #2, will also be subject to suspension and/or expulsion from school and 
may be referred to the appropriate legal authorities. 
 
Students with disabilities who violate this policy will be disciplined in accordance with 
district policy. 
 
This policy will be submitted annually to the state Department of Elementary and Secondary 
Education along with a report indicating any suspensions or expulsions resulting from the 
possession or use of a firearm as defined in 18 U.S.C. § 921. The report will include the name 
of the school in which the incidents occurred, the number of students suspended or expelled 
and the types of weapons involved. 
 
SEARCHES BY SCHOOL PERSONNEL 
[FILE: JFG – 04/21/2015] 

School lockers, desks and other district property are provided for the convenience of 
students and, as such, are subject to periodic inspection without notice. 

Student property may be searched based on reasonable suspicion of a violation of district 
rules, policy or law. Reasonable suspicion must be based on facts known to the 
administration, credible information or reasonable inference drawn from such facts or 
information. Searches of student property shall be limited in scope based on the original 
justification of the search. The privacy and dignity of students shall be respected. Searches 
shall be carried out in the presence of adult witnesses and not in front of other students, 
unless exigent circumstances exist. 

It is a privilege, not a right, to park on school grounds. The school retains the authority to 
conduct routine patrols of any vehicle parked on school grounds. The interior of a student's 
automobile on school premises may be searched if the school authority has reasonable 
suspicion to believe that such a search will produce evidence that the student has violated 
or is violating either the law or district policy. 

The administration will contact law enforcement officials to perform a search if the 
administration reasonably suspects that a student is concealing controlled substances, drug 
paraphernalia, weapons, stolen goods or evidence of a crime beneath his or her clothing and 
the student refuses to surrender such items. Law enforcement officials may be contacted for 
assistance in performing a search in any case in which a student refuses to allow a search or 
in which the search cannot safely be conducted. 

School employees and volunteers, other than commissioned law enforcement officers, shall 
not strip search students, as defined in state law, except in situations where an employee 
reasonably believes that the student possesses a weapon, explosive or substance that poses 
an imminent threat of physical harm to the student or others and a commissioned law 
enforcement officer is not immediately available. If a student is strip searched, as defined in 
state law, by a school employee or a commissioned law enforcement officer, the district will 
attempt to notify the student's parents/guardians as soon as possible. 
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During an examination, and if reasonable under the circumstances, school employees may 
require students to empty pockets or remove jackets, coats, shoes and other articles of 
exterior clothing that when removed do not expose underwear. Employees may also remove 
student clothing to investigate the potential abuse or neglect of a student, give medical 
attention to a student, provide health services to a student or screen a student for medical 
conditions. 

 
 
DISCIPLINE REPORTING AND RECORDS 
[FILE: JGF – 04/21/2015] 
In compliance with state law, the Board of Education establishes clear channels of 
communication between teachers, administrators, law enforcement officials and other 
schools concerning acts of school violence and other behaviors that endanger the welfare or 
safety of students, staff or patrons of the district. The purpose of this policy is to designate 
specific actions committed by students that must be reported to teachers, administrators 
and/or law enforcement officials as well as those actions that must be documented in a 
student’s discipline record. 
 
Definitions 
The following definitions and terms apply to this policy: 
 

 
Serious Physical Injury – Physical injury that creates a substantial risk of death or that causes 
serious disfigurement or protracted loss or impairment of any part of the body. 
Serious Violation of District’s Discipline Policy – One or more of the following acts if committed 
by a student enrolled in the district: 

1. Any act of school violence/violent behavior. 
2. Any offense that occurs on district property, on district transportation or at any 

district activity and that is required by law to be reported to law enforcement 
officials. 

3. Any offense that results in an out-of-school suspension for more than ten school 
days. 

Need to Know – Relates to school personnel who are directly responsible for the student’s 
education or who otherwise interact with the student on a professional basis while acting 
within the scope of their assigned duties. 
School or District Property – Property utilized, supervised, owned, rented, leased or 
controlled by the school district including, but not limited to, school playgrounds, parking 
lots, school transportation and any property on which any school activity takes place. 
 
Reporting to School Staff 
School administrators shall report acts of school violence to all teachers at the attendance 
areas in which the involved students are educated and to other school district employees 
with a need to know the information to adequately supervise the students and to protect 
themselves or others. In addition, any portion of a student’s individualized education 
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program (IEP) that is related to demonstrated or potentially violent behavior shall be 
provided to any teachers and other district employees with a need to know the information. 
The superintendent or designee will inform district employees with a need to know of any 
act committed or allegedly committed by a student in the district that is reported to the 
district by a juvenile officer or an employee of the Children's Division (CD) of the Department 
of Social Services, sheriff, chief of police or other appropriate law enforcement authority in 
accordance with state law. Such reports shall not be used as the sole basis for denying 
educational services to a student. 
 
 
Reporting to Law Enforcement Officials 
Any crime listed in this section, or any act that if committed by an adult would be a crime 
listed in this section, that is committed on school property, on any school transportation or 
at any school activity must be reported immediately by the appropriate school administrator 
to the appropriate law enforcement agency. The following acts are subject to this reporting 
requirement: 

1. First- or second-degree murder under §§ 565.020, .021, RSMo. 
2. Voluntary or involuntary manslaughter under § 565.023, .024, RSMo. 
3. Kidnapping under § 565.110, RSMo. 
4. First-, second- or third-degree assault under §§ 565.050, .060, .070, RSMo.* 
5. Rape in the first or second degree under §§ 566.030, .031, RSMo. 
6. Sodomy in the first or second degree under §§ 566.060, .061, RSMo. 
7. Burglary in the first or second degree under §§ 569.160, .170, RSMo. 
8. Robbery in the first degree under § 569.020, RSMo. 
9. Possession of a weapon under chapter 571, RSMo. 
10. Distribution of drugs and distribution of drugs to a minor under §§ 195.211, .212, 

RSMo. 
11. Arson in the first degree under § 569.040, RSMo. 
12. Felonious restraint under § 565.120, RSMo. 
13. Property damage in the first degree under § 569.100, RSMo. 
14. Child molestation in the first degree pursuant to § 566.067, RSMo. 
15. Sexual misconduct involving a child pursuant to § 566.083, RSMo. 
16. Sexual abuse in the first degree pursuant to § 566.100, RSMo. 
17. Harassment under § 565.090, RSMo. 
18. Stalking under § 565.225, RSMo. 

 
* Immediate reporting of third-degree assault under § 565.070, RSMo., may not be required 
if an agreement with law enforcement exists. 
 
If the district is aware that a student who is suspended for more than ten days or expelled is 
under court jurisdiction, the superintendent shall notify the appropriate division of the 
juvenile or family court of the suspension or expulsion. 
 
All employees shall immediately report to the principal any incident that constitutes a crime, 
including any incident in which a person is believed to have committed an act that if 
committed by an adult would be first-, second- or third-degree assault, rape in the second 
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degree or sodomy in the second degree against a student or school employee, while on school 
property, school transportation or at school activities. Employees shall also inform the 
principal if a student is discovered to possess a controlled substance or weapon in violation 
of the district’s policy. The principal shall immediately report these listed offenses to the 
appropriate law enforcement agency and the superintendent. However, if the district has 
entered into an agreement with law enforcement regarding the reporting of third-degree 
assaults, the district will report third-degree assaults to law enforcement in accordance with 
that agreement. 
 
School districts may report or disclose education records to law enforcement and juvenile 
justice authorities if the disclosure concerns law enforcement's or juvenile justice 
authorities' ability to effectively serve, prior to adjudication, the student whose records are 
released. The officials and authorities to whom such information is disclosed must comply 
with applicable restrictions set forth in state and federal law. 
 
Reporting Third-Degree Assault 
The superintendent and the appropriate local law enforcement agency may develop a 
written agreement outlining the procedure for reporting any incident in which a student is 
believed to have committed an act that if committed by an adult would be third-degree 
assault. If such an agreement exists in the district, the principal shall report third-degree 
assaults to the appropriate local law enforcement agency in accordance with the agreement. 
 
Student Discipline Records 
The Board of Education directs the superintendent or designee to compile and maintain 
records of any serious violation of the district’s discipline policy for each student enrolled in 
the district. Such records shall be made available to all district employees with a need to 
know and shall be provided to any school district in which the student subsequently 
attempts to enroll within five business days of receiving the request, in accordance with state 
law. If a student is placed in another school by the CD, the records will be transferred to the 
new school within two business days after notification by the CD. Personally identifiable 
student records will only be released or destroyed in accordance with state and federal law. 
Pursuant to Department of Secondary and Elementary Education (DESE) data reporting 
requirements, the district shall report rates and durations of, and reasons for, student 
suspensions of ten days or longer and expulsions. 
 
Confidentiality 
Any information received by a school district employee relating to the conduct of a student 
shall be received in confidence and used for the limited purpose of assuring that good order 
and discipline are maintained in the schools. 
 
Liability 
Teachers and authorized district personnel, including volunteers selected with reasonable 
care by the district, shall not be civilly liable when acting in accordance with the Board's 
policies, including the Board's discipline policies, or when reporting to the appropriate 
supervisor or other person acts of school violence or threatened acts of school violence, 
pursuant to law and district policy. 
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OUR MISSION: 

To provide a firm foundation to maximize the 

potential of every student, every day. 
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PROHIBITION AGAINST DISCRIMINATION, HARASSMENT AND RETALIATION 
(NOTICE OF NONDISCRIMINATION) 
[FILE: AC-AF1 – 04/21/2015] 
General 
The BONCL R-X School District Board of Education is committed to maintaining a 
workplace and educational environment that is free from discrimination and harassment in 
admission or access to, or treatment or employment in, its programs, services, activities 
and facilities. In accordance with law, the district strictly prohibits discrimination and 
harassment against employees, students or others on the basis of race, color, religion, sex, 
national origin, ancestry, disability, age, genetic information or any other characteristic 
protected by law in its programs, activities or in employment.  The Board also prohibits 
retaliatory actions against those who report or participate in the investigation of 
prohibited discrimination or harassment.  The BONCL R-X School District is an equal 
opportunity employer.  The District’s Superintendent/Principal has been designated as the 
District’s Compliance Officer regarding these laws.  Reports of discrimination or 
harassment should be reported to the Compliance Officer immediately.   
 
Facilities 
The district also provides equal access to the Boy Scouts of America, the Girl Scouts of the 
United States of America and other designated youth groups in accordance with federal 
law. 
 
School Nutrition Programs 
No person shall, on the basis of race, color, national origin, sex, age or disability, be 
excluded from participation in, be denied benefits of, or otherwise be subject to 
discrimination under a school nutrition program for which the district receives federal 
financial assistance from the U.S. Department of Agriculture (USDA) Food and Nutrition 
Service. School nutrition programs include the National School Lunch Program, the Special 
Milk Program, the School Breakfast Program and the Summer Food Service Program. 
 
Individuals with Disabilities 
The district will identify, evaluate and provide a free, appropriate education to all students 
with disabilities in accordance with law.  Anyone who knows or believes that a child may 
have a disability is encouraged to contact the district’s compliance officer listed below. 
 
Anyone who, because of a disability, requires an auxiliary aid or service for effective 
communication or requires a modification of policies or procedures to participate in a 
program, service or activity should contact the compliance officer listed below as soon as 
possible, but no later than 48 hours before the scheduled event. 
 
Reporting 
The district’s nondiscrimination policy and grievance forms are located on the district’s 
website at www.BONCLBlueJays.com or at the district office. 
 
The following compliance officer has been designated to address inquiries, questions and 
grievances regarding the district’s nondiscrimination policies: 

http://www.bonclbluejays.com/
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Superintendent/Principal 
23526 Pike 9247 
Louisiana, MO 63353-4103 
Phone: 573-754-5412 
Fax: 573-754-7981 
 
In the event the compliance officer is unavailable or is the subject of a report that would 
otherwise be made to the compliance officer, reports should instead be directed to the acting 
compliance officer: 
 
Director of Special Education 
23526 Pike 9247 
Louisiana, MO 63353-4103 
Phone: 573-754-5412 
Fax: 573-754-7981 
 
Inquiries may also be made to the U.S. Department of Education’s Office for Civil Rights, the 
U.S. Equal Employment Opportunity Commission, the Missouri Commission on Human 
Rights, the USDA or the U.S. Department of Justice if applicable. 
 
Office for Civil Rights     U.S. Department of Justice 
Phone: 816-268-0050     Phone: 202-514-4609 
TDD: 800-877-8339     TTY: 202-514-0716 
E-mail: OCR.KansasCity@ed.gov   E-mail: AskDOJ@usdoj.gov 
 
Equal Employment Opportunity Commission Missouri Commission on Human Rights 
Phone: 800-669-4000    Phone: 877-781-4236 
TTY: 800-669-6820     TDD: 800-735-2966 
E-mail: info@eeoc.gov    Relay Missouri: 711 or 866-735-2460 
       E-mail: mchr@labor.mo.gov 
U.S. Department of Agriculture 
Director, Office for Civil Rights 
Room 326-W, Whitten Building 
1400 Independence Avenue SW 
Washington, DC 20250-9410 
Voice and TDD: 202-720-5964 
 
 
 
 
 
 
 
 
 

mailto:OCR.KansasCity@ed.gov
mailto:AskDOJ@usdoj.gov
mailto:info@eeoc.gov
mailto:mchr@labor.mo.gov
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PUBLIC NOTICE 
All responsible public agencies are required to locate, evaluate, and identify children with 
disabilities who are under the jurisdiction of the agency, regardless of the severity of the 
disability, including children attending private schools, children who live outside the 
district but are attending a private school within the district, highly mobile children, such 
as migrant and homeless children, children who are wards of the state, and children who 
are suspected of having a disability and in need of special education even though they are 
advancing from grade to grade.  The BONCL R-X School District assures that it will provide 
a free, appropriate public education (FAPE) to all eligible children with disabilities between 
the ages of 3 and 21 under its jurisdiction.  Disabilities include autism, deaf/blindness, 
emotional disorders, hearing impairment and deafness, intellectual disability, multiple 
disabilities, orthopedic impairment, other health impairments, specific learning disabilities, 
speech or language impairment, traumatic brain injury, visual impairment/blindness and 
young child with a developmental delay. 
 
The BONCL R-X School District assures that it will provide information and referral 
services necessary to assist the State in the implementation of early intervention services 
for infants and toddlers eligible for the Missouri First Steps program. 
 
The BONCL R-X School District assures that personally identifiable information collected, 
used, or maintained by the agency for the purposes of identification, evaluation, placement 
or provision of FAPE of children with disabilities may be inspected and/or reviewed by 
their parents/guardians.  Parents/guardians may request amendment to the educational 
record if the parent/guardian believes the record is inaccurate, misleading, or violates the 
privacy or other rights of their child.  Parents have the right to file complaints with the U.S. 
Department of Education or the Missouri Department of Elementary and Secondary 
Education concerning alleged failures by the district to meet the requirements of the 
Family Educational Rights and Privacy Act (FERPA). 
 
The BONCL R-X School District has developed a Local Compliance Plan for the 
implementation of State Regulations for the Individuals with Disabilities Education Act 
(IDEA).  This plan contains the agency’s policies and procedures regarding storage, 
disclosure to third parties, retention and destruction of personally identifiable information 
and the agency’s assurances that services are provided in compliance with the General 
Education Provision Act (GEPA).  This plan may be reviewed in the Superintendent’s Office 
located at BONCL R-X School, 23526 Pike 9247, Louisiana, Missouri 63353. 
 
This notice will be provided in native languages as appropriate. 
 
BONCL R-X SCHOOL DISTRICT BOARD POLICY 
The BONCL R-X School District Board Policy is available for public viewing in the 
Superintendent’s Office or on the school’s website at www.bonclbluejays.com.  
 
 
 
 

http://www.bonclbluejays.com/
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NOTICE OF DISTRICT’S OBLIGATION TO IDENTIFY AND PROVIDE EDUCATION AND 
ASSISTANCE TO STUDENTS WHO ARE HOMELESS, MIGRANT AND ARE LEARNING 
ENGLISH AS A SECOND LANGUAGE 
Missouri school districts are responsible for meeting the educational needs of an 
increasingly diverse student population by providing a wide range of resources and 
support to ensure that all students have the opportunity to succeed and be college 
prepared and career ready. Our school district has programs designed to help meet the 
unique educational needs of children working to learn the English language, students who 
are advanced learners, students with disabilities, homeless students, the children of 
migrant workers, and neglected or delinquent students. For more information, contact: 
 
Principal/Superintendent 
BONCL R-X School District 
23526 Pike 9247 
Louisiana, Missouri 63353 
Phone: 573-754-5412 
Fax: 573-754-7981 
 
PARENT INFORMATION AND RESOURCE CENTER (PIRC) 
The Parental Information and Resource Center (PIRC) program is funded by the US 
Department of Education, Office of Innovation and Improvement, established to provide 
training, information, and support to parents and individuals who work with local parents, 
districts, and schools that receive Title I.A funds. PIRCs provide both regional and statewide 
services and disseminate information to parents on a statewide basis.  
 
PIRCs help implement successful and effective parental involvement policies, programs, 
and activities that lead to improvements in student academic achievement, and that 
strengthen partnerships among parents, teachers, principals, administrators, and other 
school personnel in meeting the education needs of children; and to assist parents to 
communicate effectively with teachers, principals, counselors, administrators, and other 
school personnel.  
 
The recipients of PIRC grants are required to: serve both rural and urban areas, use at least 
half their funds to serve areas with high concentrations of low-income children, and use at 
least 30 percent of the funds they receive for early childhood parent program.  
 
Centers must include activities that establish, expand, or operate early childhood parent 
education programs and typically engage in a variety of technical assistance activities 
designed to improve student academic achievement, including understanding the 
accountability systems in the state and school districts being served by a project. Specific 
activities often include helping parents to understand the data that accountability systems 
make available to parents and the significance of that data for such things as opportunities 
for supplemental services and public school choice afforded to their children attending 
buildings in school improvement.  
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PIRCs generally develop resource materials and provide information about high quality 
family involvement programs to families, schools, school districts, and others through 
conferences, workshops, and dissemination of materials. Projects generally include a focus 
on serving parents of low-income, minority, and limited English proficient (LEP) children 
enrolled in elementary and secondary schools.  
 
Missouri has two PIRCs – one in St. Louis and one in Springfield. For service and contact 
information, go to their website at http://www.nationalpirc.org/directory/MO-32.html  
 
PUBLIC COMPLAINTS 
The Board recognizes that situations of concern to parents/guardians or the public may arise 
in the operation of the district. Such concerns are best resolved by addressing them at the 
level where the concern originated through communication with the appropriate staff 
members. The administration has developed procedures for addressing those issues, copies 
of which are available at each building. Any concern regarding federal programs 
administered by the Missouri Department of Elementary and Secondary Education (DESE) 
may also be appealed to DESE or the United States Department of Education as permitted or 
required by law. 
 

If a complaint has been made and appealed in accordance with administrative procedures, 
the parent/guardian or member of the public may appeal the issue to the Board by 
submitting a written request to the superintendent or the secretary of the Board. The Board 
will address the complaint in an appropriate and timely manner. 

 

The following steps are to be followed by parents/guardians or the public when questions 
or complaints arise regarding the operation of the school district or federal programs 
administered by the Department of Elementary and Secondary Education (DESE) that cannot 
be addressed through other established procedures. 

1. Complaints on behalf of individual students should first be addressed to the 
teacher or employee involved. 

2. Unsettled matters from (1) above or problems and questions concerning 
individual schools should be presented in writing to the principal of the school. 
The principal will provide a written response to the individual raising the 
concern within five business days of receiving the complaint or concern. 

3. Unsettled matters from (2) above or problems and questions concerning the 
school district should be presented in writing to the superintendent. The 
superintendent will provide a written response to the individual voicing the 
concern within five business days of receiving the complaint or concern. 

4. If the matter cannot be settled satisfactorily by the superintendent, it may be 
brought to the Board of Education. Written comments submitted to the 
superintendent or the secretary of the Board will be brought to the attention of 
the entire Board. The Board will address each concern or complaint in an 
appropriate and timely manner. 

 

The decision of the Board shall be final except in the case of complaints concerning the 
administration of federal programs. In that case the complainant may go to the appropriate 
section of DESE and from there on to the United States Secretary of Education. 

http://www.nationalpirc.org/directory/MO-32.html
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The Board considers it the obligation of the professional and support staff of the district to 
field the questions of parents/guardians or the public. Accordingly, the district will inform 
patrons of this complaint procedure and its availability. 
 

Complaints regarding district compliance with nondiscrimination laws will be processed 
according to policy AC. Employee grievances will be processed in accordance with the 
established employee grievance procedure or as otherwise required by law. All other 
grievances for which there is a specific policy or procedure will be addressed pursuant to 
that policy or procedure. 
 
PUBLIC CONCERNS AND COMPLAINTS 
[FILE: KL – 11/16/2015] 
The BONCL R-X School District is interested in resolving concerns and hearing complaints 
from the public regarding district programs and services so that they may be improved and 
better meet the needs of the students and the community. 
 
The district encourages parents/guardians, students and other members of the public to first 
discuss concerns with the appropriate district staff prior to bringing the issue to the Board 
so that the issue may be thoroughly investigated and addressed in a timely fashion. The 
Board will not act on an issue without input from the appropriate district staff and may 
require a parent/guardian, patron or student to meet with or discuss an issue with district 
staff prior to making a decision in the matter. 
 
The Board strictly prohibits discrimination or retaliation against any person for bringing a 
concern to the attention of the district or participating in the complaint process. This 
prohibition extends to relatives and others associated with the person who brought the 
concern or complaint. The Board directs all district employees to cooperate in investigations 
of complaints. 
 
Complaints regarding district compliance with nondiscrimination laws will be processed 
according to policy AC. Employee grievances will be processed in accordance with the 
established employee grievance procedure or as otherwise required by law. Other 
grievances or complaints for which there is a specific policy or procedure will be addressed 
pursuant to that policy or procedure. 
 
All district employees are expected to answer questions, receive input and professionally 
address concerns and complaints of parents/guardians, students and other members of the 
public. If an employee is unable to answer a question or resolve an issue, the employee must 
direct the person or the question to the appropriate district employee. 
 
Federal Programs 
In addition to general concerns and complaints, the Board is interested in resolving concerns 
regarding federal programs including, but not limited to, allegations that the district has 
violated a federal statute or regulation that applies to particular federal programs 
administered by the district or the Missouri Department of Elementary and Secondary 
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Education (DESE) in accordance with Title I, Parts A, B, C, D; Title II; Title III, Part A.2; Title 
IV, Part A; Title VI; and Title VII, Part C of the No Child Left Behind Act. 
 
The superintendent or designee is authorized to contact the district's private attorney for 
assistance in determining whether a violation has occurred. The superintendent or designee 
is authorized to immediately make changes to bring the district into compliance with federal 
law if the investigation determines that the law has been violated. 
 
Notice 
The district will notify all parents/guardians of the process for filing a complaint with the 
district, including the process outlined in this policy. In addition, the district will provide all 
parents/guardians a copy of DESE's No Child Left Behind Act of 2001 Complaint Procedures. 
If a person files a complaint regarding one of the listed federal programs, the person will be 
provided another copy of DESE's No Child Left Behind Act of 2001 Complaint Procedures if 
the issue is not resolved at the district level. 
 
Process for Resolving a Concern or Complaint 
The following steps are to be followed by parents/guardians, students or the public when 
concerns or complaints arise regarding the operation of the school district that cannot be 
addressed through other established procedures. 
  

1. Concerns or complaints should first be addressed to the teacher or employee 
directly involved. 

 
2. Unsettled matters from (1) above or concerns or complaints regarding individual 

schools should be presented in writing to the principal of the school. If the 
complaint is regarding a federal program listed above, the complaint must specify 
the federal law or regulation alleged to have been violated and the facts supporting 
the allegation. The principal will provide a written response to the individual 
raising the concern within five business days of receiving the complaint or concern 
unless additional time is necessary to investigate or extenuating circumstances 
exist. 

 
3. Unsettled matters from (2) above or concerns or complaints regarding the school 

district in general should be presented to the superintendent or designee in 
writing. The superintendent or designee will provide a written response to the 
individual voicing the concern within five business days of receiving the concern 
or complaint, unless additional time is necessary to investigate or extenuating 
circumstances exist. 

 
4. If the matter cannot be settled satisfactorily by the superintendent or designee, a 

member of the public may request that the issue be put on the Board agenda, using 
the process outlined in Board policy. In addition, written comments submitted to 
the superintendent or the secretary of the Board that are directed to the Board will 
be provided to the entire Board. 
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5. For most complaints, the Board's decision is final. However, if the complaint 
involves one of the federal programs listed above, the individual may appeal the 
issue to DESE. 

 
Documentation and Release of Information 
The district will maintain a copy of the complaint and documentation of any written 
resolution, when applicable, in accordance with law. If the complaint involves a federal 
program listed above, the superintendent or designee will complete a written summary of 
the investigation and, if a violation has occurred, a description as to how the matter was 
resolved. The written summary must be completed within 45 calendar days of the complaint 
being filed with DESE if the complaint is first filed with DESE. 
 
Records will be released upon request when required by law. In situations where a violation 
of law has been alleged or determined or documents include legal advice or work product, 
the superintendent or designee will have the district's attorney review the documents before 
they are released to DESE, the person complaining or any other person. 
 
STUDENT COMPLAINTS AND GRIEVANCES 
Alleged acts of unfairness or any decision made by school personnel, except as otherwise 
provided for under student suspension and expulsion, which students and/or 
parents/guardians believe to be unjust or in violation of pertinent policies of the Board or 
individual school rules, may be appealed to the school principal or a designated representative. 

The following guidelines are established for the presentation of student complaints and 
grievances: 

 The principals shall schedule a conference with the student and any staff members 
involved to attempt to resolve the problem. Parents/Guardians may be involved in the 
conference, or a later conference for parents/guardians may be scheduled at the 
discretion of the principal. 

 If the problem is not resolved to the satisfaction of the student and/or 
parents/guardians, a request may be submitted for a conference with the 
superintendent of schools. The superintendent shall arrange a conference to consider 
the problem, and to inform participants of the action that will be taken. 

 If the student and/or parents/guardians are not satisfied with the action of the 
superintendent, they may submit a written request to appear before the Board of 
Education. Unless required by law, a hearing will be at the discretion of the Board. The 
decision of the Board shall be final. 

All persons are assured that they may utilize this procedure without reprisal. 
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PARENT’S RIGHT-TO-KNOW NOTIFICATION 

August 1, 2016 
 
Dear Parent or Guardian, 
 
Our district is required to inform you of certain information that you, according to The No 
Child Left Behind Act of 2001 (Public Law 107-110), have the right to know.  
 
Upon your request, our district is required to provide to you in a timely manner, the 
following information:  

 Whether the teacher has met state qualification and licensing criteria for the grade 
levels and subject areas in which the teacher provides instruction.  

 Whether the teacher is teaching under emergency or other provisional status 
through which state qualification or licensing criteria have been waived.  

 Whether your child is provided services by paraprofessionals and, if so, their 
qualifications.  

 What baccalaureate degree major the teacher has and any other graduate 
certification or degree held by the teacher, and the field of discipline of the 
certification.  

 
In addition to the information that parents may request, districts must provide to each 
individual parent –  

 Information on the achievement level of the parent’s child in each of the state 
academic assessments as required under this part; and  

 Timely notice that the parent’s child has been assigned, or has been taught for four 
or more consecutive weeks by, a teacher who is not highly qualified. 

 
If you have any questions or want to request the above information, please contact me at 
BONCL R-X School District, 23526 Pike 9247, Louisiana, Missouri 63353. 
 
Sincerely, 
 

Cassie Huckstep-Spangler 
 
Cassie Huckstep-Spangler 
Superintendent 
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PUBLIC RELEASE 

August 1, 2016 
 
BONCL R-X School District today announced its revised free and reduced price policy for 
school children unable to pay the full price of meals served in schools under the National 
School Lunch Program and the School Breakfast Program. 
 

Local education officials have adopted the following family-size income criteria for deter-
mining eligibility: 

   

 
 
 
 
 
 
 

Children from families whose current income is at or below those shown are eligible for 
free or reduced price meals.  Applications are available at the principal's office in each 
school.  To apply, fill out a Free and Reduced Price School Meals Family Application and 
return it to the school.  The information provided on the application is confidential and will 
be used only for the purpose of determining eligibility.  Applications may be submitted any 
time during the school year.  A complete application is required as a condition of eligibility.  
A complete application includes: (1) household income from all sources or Food 
Stamp/Temporary Assistance case number, (2) names of all household members, and (3) 
the signature and social security number of adult household member signing the 
application.  School officials may verify current income at any time during the school year. 
 

Foster children may be eligible regardless of the income of the household with whom they 
reside.   
 

If a family member becomes unemployed or if family size changes, the family should 
contact the school to file a new application.  Such changes may make the children of the 
family eligible for these benefits. 
 
Under the provisions of the policy, the Secretary will review the applications and 
determine eligibility.  If a parent is dissatisfied with the ruling of the official, he may wish to 
discuss the decision with the determining official on an informal basis or he may make a 

Household Maximum Household Income Maximum Household Income 
Size Eligible for Free Meals Eligible for Reduced Price 

Meals 
 Annually Monthly Weekly Annually Monthly Weekly 

1 $15,444 $1,287 $297 $21,978  $1,832 $423 
2 20,826 1,736 401 29,637 2,470 570 
3 26,208 2,184 504 37,296 3,108 718 
4 31,590 2,633 608 44,955 3,747 865 
5 36,972 3,081 711 52,614 4,385 1,012 
6 42,354 3,530 815 60,273 5,023 1,160 
7 47,749 3,980 919 67,951 5,663 1,307 
8 53,157 4,430 1,023 75,647 6,304 1,455 

Each add’l       
member + 5,408 + 451 + 104 + 7,696         +642 + 148 
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request either orally or in writing to the Superintendent whose address is BONCL R-X 
School, 23526 Pike 9247, Louisiana, Missouri 63353. 

  

Hearing procedures are outlined in the policy.  A complete copy of the policy is on file in 
each school and in the central office where any interested party may review it. 
 
                                                                                                                                                                                                                 
USDA Non-discrimination Statement: 
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil 
rights regulations and policies, the USDA, its Agencies, offices, and employees, and 
institutions participating in or administering USDA programs are prohibited from 
discriminating based on race, color, national origin, sex, disability, age, or reprisal or 
retaliation for prior civil rights activity in any program or activity conducted or funded by 
USDA. 
 
Persons with disabilities who require alternative means of communication for program 
information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should 
contact the Agency (State or local) where they applied for benefits. Individuals who are 
deaf, hard of hearing or have speech disabilities may contact USDA through the Federal 
Relay Service at (800) 877-8339. Additionally, program information may be made available 
in languages other than English. 
 
To file a program complaint of discrimination, complete the USDA Program Discrimination 
Complaint Form, (AD-3027) found online at: 
http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a 
letter addressed to USDA and provide in the letter all of the information requested in the 
form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed 
form or letter to USDA by: 
 
(1)      mail: U.S. Department of Agriculture 

  Office of the Assistant Secretary for Civil Rights 
  1400 Independence Avenue, SW 
  Washington, D.C. 20250-9410; 

 
(2)      fax: (202) 690-7442; or 
 
(3)      email: program.intake@usda.gov. 
 
 
 
 
 
 
 
 
 

http://www.ascr.usda.gov/complaint_filing_cust.html
mailto:program.intake@usda.gov
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Does your child need health care coverage? 
MO HealthNet for Kids may be the answer. 

MO HealthNet for Kids is a program that provides healthcare coverage for children under 
age 19 whose family income falls within certain guidelines.  (See back for income 
guidelines.) 

Who Is Eligible? 

A child: 
 who is under age 19;  
 who has or applies for a social security number;  
 who lives in Missouri and intends to remain;  

 who is a United States citizen or an eligible qualified non-citizen (NOTE: receipt of 
MO HealthNet benefits does NOT subject qualified non-citizens to public charge 
consideration),  

 the parent must cooperate with Child Support Enforcement (CSE) in the pursuit of  
medical support; and  

 who has countable family income which meets the income guidelines.  
 

MO HealthNet for Kids Non-SCHIP 
 196% FPL for children under age 1  
 148% FPL for ages 1-18  
 

MO HealthNet for Kids (SCHIP) Non-Premium 
 Family gross income over 148% FPL up to 150% FPL;  
 Child is uninsured 
 

MO HealthNet for Kids (SCHIP) Premium 
 Family gross income over 150% FPL up to 300% FPL;  
 Child is uninsured; 
 Children in families with gross income over 150% FPL without access to affordable 

health insurance (from $75 to $189 per month, based on family size and income) 
and the family must pay a monthly premium.  Premium amounts change in July of 
each year. The premium is based on family size and income to insure that no family 
pays more than 5% of their income for coverage. 

  
Apply on line at www.mydss.mo.gov or request an application from     

1-855-FSD-INFO.  
 

(If applying online please email us at cole.mhnpolicy@dss.mo.gov subject line 
"School" to let us know to watch for your application.)   

 

http://www.mydss.mo.gov/
mailto:cole.mhnpolicy@dss.mo.gov
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PARENT/FAMILY INVOLVEMENT IN INSTRUCTIONAL AND OTHER PROGRAMS 
[FILE: IBGC – 04/21/2015] 

The BONCL R-X School District Board of Education believes that engaging parents/families 
in the education process is essential to improved academic success for students. The Board 
recognizes that a student's education is a responsibility shared by the district, parents, 
families and other members of the community during the entire time a student attends 
school. The Board believes that the district must create an environment that is conducive to 
learning and that strong, comprehensive parent/family involvement is an important 
component. Parent/Family involvement in education requires a cooperative effort with roles 
for the Department of Elementary and Secondary Education (DESE), the district, 
parents/families and the community. 
 
Parent/Family Involvement Goals and Plan 
The Board of Education recognizes the importance of eliminating barriers that impede 
parent/family involvement, thereby facilitating an environment that encourages 
collaboration with parents, families and other members of the community. Therefore, the 
district will develop and implement a plan to facilitate parent/family involvement that shall 
include the following six goals: 
 

1. Promote regular, two-way, meaningful communication between home and school. 
2. Promote and support responsible parenting. 
3. Recognize the fact that parents/families play an integral role in assisting their 

children to learn. 
4. Promote a safe and open atmosphere for parents/families to visit the schools their 

children attend, and actively solicit parent/family support and assistance for school 
programs. 

5. Include parents as full partners in decisions affecting their children and families. 
6. Use available community resources to strengthen and promote school programs, 

family practices and the achievement of students. 
The district's plan for meeting these goals is to: 

1. Provide activities that will educate parents regarding the intellectual and 
developmental needs of their children at all age levels. This will include promoting 
cooperation between the district and other agencies or school/community groups 
(such as parent-teacher groups, Head Start, Parents as Teachers, etc.) to furnish 
learning opportunities and disseminate information regarding parenting skills and 
child/adolescent development. 

2. Implement strategies to involve parents/families in the educational process, 
including: 
 Keeping parents/families informed of opportunities for involvement and 

encouraging participation in various programs. 
 Providing access to educational resources for parents/families to use together 

with their children. 
 Keeping parents/families informed of the objectives of district educational 

programs as well as of their child's participation and progress within these 
programs. 
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3. Enable families to participate in the education of their children through a variety of 
roles. For example, parents/family members should be given opportunities to 
provide input into district policies and volunteer time within the classrooms and 
school programs. 

4. Provide professional development opportunities for teachers and staff to enhance 
their understanding of effective parent/family involvement strategies. 

5. Perform regular evaluations of parent/family involvement at each school and at the 
district level. 

6. Provide access, upon request, to any instructional material used as part of the 
educational curriculum. 

7. If practical, provide information in a language understandable to parents. 
 

Title I, Migrant Education (MEP) and Limited English Proficiency (LEP) Programs 
The Board also recognizes the special importance of parent/family involvement to the 
success of its Title I, MEP and LEP programs. Pursuant to federal law, the district and parents 
will jointly develop and agree upon a written parental involvement policy that will be 
distributed to parents participating in any of these programs. 
 
Title I Program Parent Involvement 
The district and parents of children participating in the Title I program will jointly develop 
and agree upon a written parent involvement policy that will describe how the district will: 

1. Involve parents in the joint development of the Title I program plan and in the 
process of reviewing the implementation of the plan and suggesting improvements. 

2. Provide the coordination, technical assistance and other support necessary to assist 
participating schools in planning and implementing effective parental involvement 
activities to improve student academic achievement and school performance. 

3. Build the schools' and parents' capacity for strong parental involvement. 
4. Coordinate and integrate Title I parental involvement strategies with those of other 

educational programs. 
5. Conduct, with the involvement of parents, an annual evaluation of the content of the 

parental involvement policy and its effectiveness in improving the academic quality 
of the schools served. This will include identifying barriers to greater participation 
by parents in activities authorized by law, particularly by parents who are 
economically disadvantaged, have disabilities, have limited English proficiency, have 
limited literacy, or are of any racial or ethnic minority background. The district will 
use the findings of such evaluation to design strategies for more effective parental 
involvement and to revise, if necessary, the parental involvement policies. 

6. Involve parents in the activities of the schools served. 
 

Each school receiving Title I funds will jointly develop with and distribute to parents of 
children participating in the Title I program a written parental involvement policy agreed 
upon by such parents in accordance with the requirements of federal law: 

1. The policy must be made available to the local community and updated periodically 
to meet the changing needs of parents and the school. 

2. The policy shall contain a school-parent compact that outlines how parents, the 
entire school staff and students will share the responsibility of improved student 
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academic achievement and the means by which the school and parents will build 
and develop a partnership to help children. 

3. Each school participating in the Title I program will convene a meeting annually to 
inform parents about Title I and to involve parents in the planning, review and 
improvement of Title I programs, including the planning, review and improvement 
of the school parental involvement policy. 
 

Migrant Education Program Parent Involvement 
Parents of students in the MEP will be involved in and regularly consulted about the 
development, implementation, operation and evaluation of the Migrant Education Program. 
Parents of MEP students will receive instruction regarding their role in improving the 
academic achievement of their children. 
 
Limited English Proficiency Program Parent Involvement 
Pursuant to federal law, parents of LEP students will be provided notification regarding their 
child’s placement in and information about the district’s LEP program. 
Parents will be notified of their rights regarding program content and participation. 
 
Policy Evaluation 
The district, with parent/family involvement, will review and evaluate the content and 
effectiveness of this policy and each school-level policy at least annually. The district will 
revise this policy as necessary to improve or create practices that enhance parent/family 
involvement. 
 
NOTIFICATION OF RIGHTS UNDER FERPA FOR ELEMENTARY AND SECONDARY 
SCHOOLS 

The Family Educational Rights and Privacy Act (FERPA) affords parents and students who 
are 18 years of age or older ("eligible students") certain rights with respect to the student's 
education records.  These rights are: 

1. The right to inspect and review the student's education records within 45 days after 
the day the BONCL R-X School District (“School”) receives a request for access.  
 
Parents or eligible students who wish to inspect their child’s or their education 
records should submit to the school principal [or appropriate school official] a 
written request that identifies the records they wish to inspect.  The school official 
will make arrangements for access and notify the parent or eligible student of the 

time and place where the records may be inspected. 
 

2. The right to request the amendment of the student’s education records that the 
parent or eligible student believes are inaccurate, misleading, or otherwise in 
violation of the student’s privacy rights under FERPA.  
 
Parents or eligible students who wish to ask the BONCL R-X School District to 
amend their child’s or their education record should write the school 
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principal/superintendent, clearly identify the part of the record they want changed, 

and specify why it should be changed.  If the school decides not to amend the record 
as requested by the parent or eligible student, the school will notify the parent or 
eligible student of the decision and of their right to a hearing regarding the request 
for amendment.  Additional information regarding the hearing procedures will be 
provided to the parent or eligible student when notified of the right to a hearing. 
 

3. The right to provide written consent before the school discloses personally 
identifiable information (PII) from the student's education records, except to the 
extent that FERPA authorizes disclosure without consent. 
 
One exception, which permits disclosure without consent, is disclosure to school 

officials with legitimate educational interests.  The criteria for determining who 
constitutes a school official and what constitutes a legitimate educational interest 

must be set forth in the school’s or school district’s annual notification for FERPA 
rights.  A school official typically includes a person employed by the school or school 
district as an administrator, supervisor, instructor, or support staff member 
(including health or medical staff and law enforcement unit personnel) or a person 
serving on the school board.  A school official also may include a 
volunteer,  contractor, or consultant who, while not employed by the school, 
performs an institutional service or function for which the school would otherwise 
use its own employees and who is under the direct control of the school with 
respect to the use and maintenance of PII from education records, such as an 
attorney, auditor, medical consultant, or therapist; a parent or student volunteering 

to serve on an official committee, such as a disciplinary or grievance committee; or a 
parent, student, or other volunteer assisting another school official in performing 
his or her tasks.  A school official typically has a legitimate educational interest if the 
official needs to review an education record in order to fulfill his or her professional 
responsibility. 
 
Upon request, the school discloses education records without consent to officials of 
another school or school district in which a student seeks or intends to enroll, or is 
already enrolled if the disclosure is for purposes of the student’s enrollment or 
transfer.   
 

4. The right to file a complaint with the U.S. Department of Education concerning 
alleged failures by the [School] to comply with the requirements of FERPA.  The 
name and address of the Office that administers FERPA are: 

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, DC  20202 
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FERPA permits the disclosure of PII from students’ education records, without consent of 
the parent or eligible student, if the disclosure meets certain conditions found in § 99.31 of 
the FERPA regulations.  Except for disclosures to school officials, disclosures related to 
some judicial orders or lawfully issued subpoenas, disclosures of directory information, 
and disclosures to the parent or eligible student, § 99.32 of the FERPA regulations requires 
the school to record the disclosure.  Parents and eligible students have a right to inspect 
and review the record of disclosures.  A school may disclose PII from the education records 
of a student without obtaining prior written consent of the parents or the eligible student – 

 To other school officials, including teachers, within the educational agency or 
institution whom the school has determined to have legitimate educational 
interests.  This includes contractors, consultants, volunteers, or other parties to 
whom the school has outsourced institutional services or functions, provided that 
the conditions listed in § 99.31(a)(1)(i)(B)(1) - (a)(1)(i)(B)(3) are met. (§ 
99.31(a)(1)) 
 

 To officials of another school, school system, or institution of postsecondary 
education where the student seeks or intends to enroll, or where the student is 
already enrolled if the disclosure is for purposes related to the student’s enrollment 
or transfer, subject to the requirements of § 99.34.  (§ 99.31(a)(2)) 
 

 To authorized representatives of the U. S. Comptroller General, the U. S. Attorney 
General, the U.S. Secretary of Education, or State and local educational authorities, 
such as the State educational agency (SEA) in the parent or eligible student’s 
State.  Disclosures under this provision may be made, subject to the requirements of 
§ 99.35, in connection with an audit or evaluation of Federal- or State-supported 
education programs, or for the enforcement of or compliance with Federal legal 
requirements that relate to those programs.  These entities may make further 
disclosures of PII to outside entities that are designated by them as their authorized 
representatives to conduct any audit, evaluation, or enforcement or compliance 
activity on their behalf, if applicable requirements are met.  (§§ 99.31(a)(3) and 
99.35) 
 

 In connection with financial aid for which the student has applied or which the 
student has received, if the information is necessary for such purposes as to 
determine eligibility for the aid, determine the amount of the aid, determine the 
conditions of the aid, or enforce the terms and conditions of the aid.  (§ 99.31(a)(4)) 
 

 To State and local officials or authorities to whom information is specifically allowed 
to be reported or disclosed by a State statute that concerns the juvenile justice 
system and the system’s ability to effectively serve, prior to adjudication, the 
student whose records were released, subject to § 99.38.  (§ 99.31(a)(5)) 
 

 To organizations conducting studies for, or on behalf of, the school, in order 
to:  (a)  develop, validate, or administer predictive tests; (b)  administer student aid 
programs; or (c)  improve instruction, if applicable requirements are met.  (§ 
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99.31(a)(6)) 
 

 To accrediting organizations to carry out their accrediting functions.  (§ 99.31(a)(7)) 
 

 To parents of an eligible student if the student is a dependent for IRS tax 
purposes.  (§ 99.31(a)(8)) 
 

 To comply with a judicial order or lawfully issued subpoena if applicable 
requirements are met.  (§ 99.31(a)(9)) 
 

 To appropriate officials in connection with a health or safety emergency, subject to § 
99.36.  (§ 99.31(a)(10) 
 

 Information the school has designated as “directory information” if applicable 
requirements under § 99.37 are met.  (§ 99.31(a)(11)) 
 

 To an agency caseworker or other representative of a State or local child welfare 
agency or tribal organization who is authorized to access a student’s case plan when 
such agency or organization is legally responsible, in accordance with State or tribal 
law, for the care and protection of the student in foster care placement.  (20 U.S.C. § 
1232g(b)(1)(L))  

 To the Secretary of Agriculture or authorized representatives of the Food and 
Nutrition Service for purposes of conducting program monitoring,  evaluations, and 
performance measurements of programs authorized under the Richard B. Russell 
National School Lunch Act or the Child Nutrition Act of 1966, under certain 
conditions.  (20 U.S.C. § 1232g(b)(1)(K)) 

 
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA) NOTICE FOR DIRECTORY 
INFORMATION 

The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that the 
BONCL R-X School District, with certain exceptions, obtain your written consent prior to 
the disclosure of personally identifiable information from your child’s education 
records.  However, the BONCL R-X School District may disclose appropriately designated 
“directory information” without written consent, unless you have advised the school 
district to the contrary in accordance with school district procedures.  The primary 
purpose of directory information is to allow the school district to include information from 
your child’s education records in certain school publications.  Examples include: 

 A playbill, showing your student’s role in a drama production; 
 The annual yearbook; 
 Honor roll or other recognition lists; 
 Graduation programs; and 
 Sports activity sheets, such as for wrestling, showing weight and height of team 

members. 
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Directory information, which is information that is generally not considered harmful or an 
invasion of privacy if released, can also be disclosed to outside organizations without a 
parent’s prior written consent.  Outside organizations include, but are not limited to, 
companies that manufacture class rings or publish yearbooks.  In addition, two federal laws 
require local educational agencies (LEAs) receiving assistance under the Elementary and 
Secondary Education Act of 1965, as amended (ESEA) to provide military recruiters, upon 
request, with the following information – names, addresses and telephone listings – unless 
parents have advised the LEA that they do not want their student’s information disclosed 
without their prior written consent.  [Note:  These laws are Section 9528 of the ESEA (20 
U.S.C. § 7908) and 10 U.S.C. § 503(c).]  
 
If you do not want the BONCL R-X School District to disclose any or all of the types of 
information designated below as directory information from your child’s education records 
without your prior written consent, you must notify the school district in writing by 
September 1 of the current academic year.  The BONCL R-X School District has designated 
the following information as directory information:   
 

General Directory Information – Student's name; date and place of birth; parents' 
names; grade level; enrollment status (e.g., full-time or part-time); student 
identification number; user identification or other unique personal identifier used 
by the student for the purposes of accessing or communicating in electronic systems 
as long as that information alone cannot be used to access protected educational 
records; participation in district-sponsored or district-recognized activities and 
sports; weight and height of members of athletic teams; dates of attendance; 
degrees, honors and awards received; artwork or course work displayed by the 
district; schools or school districts previously attended; and photographs, 
videotapes, digital images and recorded sound unless such records would be 
considered harmful or an invasion of privacy. 

In addition to general directory information, the following information the district maintains 
about a personally identifiable student may be disclosed to: school officials with a legitimate 
educational interest; parent groups or booster clubs that are recognized by the Board and 
are created solely to work with the district, its staff, students and parents and to raise funds 
for district activities; parents of other students enrolled in the same school as the student 
whose information is released; students enrolled in the same school as the student whose 
information is released; governmental entities including, but not limited to, law 
enforcement, the juvenile office and the Children's Division (CD) of the Department of Social 
Services: 

Limited Directory Information – The student's address, telephone number and e-mail 
address and the parents' addresses, telephone numbers and e-mail addresses. 
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NOTIFICATION OF RIGHTS UNDER THE PROTECTION OF PUPIL RIGHTS AMENDMENT 
(PPRA) 

PPRA affords parents of elementary and secondary students certain rights regarding the 
conduct of surveys, collection and use of information for marketing purposes, and certain 
physical exams.  These include, but are not limited to, the right to: 
 
 Consent before students are required to submit to a survey that concerns one or more of 
the following protected areas (“protected information survey”) if the survey is funded in 
whole or in part by a program of the U.S. Department of Education (ED)–  

1. Political affiliations or beliefs of the student or student’s parent; 
2. Mental or psychological problems of the student or student’s family; 
3. Sex behavior or attitudes; 
4. Illegal, anti-social, self-incriminating, or demeaning behavior; 
5. Critical appraisals of others with whom respondents have close family relationships; 
6. Legally recognized privileged relationships, such as with lawyers, doctors, or 

ministers; 
7. Religious practices, affiliations, or beliefs of the student or student’s parent; or 
8. Income, other than as required by law to determine program eligibility. 

 Receive notice and an opportunity to opt a student out of – 
1. Any other protected information survey, regardless of funding; 
2. Any non-emergency, invasive physical exam or screening required as a condition of 

attendance, administered by the school or its agent, and not necessary to protect the 
immediate health and safety of a student, except for hearing, vision, or scoliosis 
screenings, or any physical exam or screening permitted or required under State 
law; and 

3. Activities involving collection, disclosure, or use of personal information collected 
from students for marketing or to sell or otherwise distribute the information to 
others. (This does not apply to the collection, disclosure, or use of personal 
information collected from students for the exclusive purpose of developing, 
evaluating, or providing educational products or services for, or to, students or 
educational institutions.) 

Inspect, upon request and before administration or use – 
1. Protected information surveys of students and surveys created by a third party;  
2. Instruments used to collect personal information from students for any of the above 

marketing, sales, or other distribution purposes; and 
3. Instructional material used as part of the educational curriculum. 

 
These rights transfer from the parents to a student who is 18 years old or an emancipated 
minor under State law. 

 
The BONCL R-X School District has adopted policies, in consultation with parents, 
regarding these rights, as well as arrangements to protect student privacy in the 
administration of protected information surveys and the collection, disclosure, or use of 
personal information for marketing, sales, or other distribution purposes.  The BONCL R-X 
School District will directly notify parents of these policies at least annually at the start of 
each school year and after any substantive changes.  The BONCL R-X School District will 
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also directly notify, such as through U.S. Mail or email, parents of students who are 
scheduled to participate in the specific activities or surveys noted below and will provide 
an opportunity for the parent to opt his or her child out of participation of the specific 
activity or survey.  The BONCL R-X School District will make this notification to parents at 
the beginning of the school year if the District has identified the specific or approximate 
dates of the activities or surveys at that time.  For surveys and activities scheduled after the 
school year starts, parents will be provided reasonable notification of the planned activities 
and surveys listed below and be provided an opportunity to opt their child out of such 
activities and surveys.  Parents will also be provided an opportunity to review any 
pertinent surveys.  Following is a list of the specific activities and surveys covered under 
this direct notification requirement: 

 Collection, disclosure, or use of personal information collected from students for 
marketing, sales, or other distribution.  

 Administration of any protected information survey not funded in whole or in part 
by ED. 

 Any non-emergency, invasive physical examination or screening as described above. 
 
Parents who believe their rights have been violated may file a complaint with:    
 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, D.C.  20202 
 
HAZARDOUS MATERIALS (ASBESTOS CONTROL) 
FILE: EBAB-AP1 – 05/31/2016] 
The district will comply with all state and federal laws regarding the identification, 
management and abatement of asbestos in district buildings. This procedure outlines 
compliance measures but is not intended to expand or conflict with applicable federal law. 
 
Definitions 
Asbestos-Containing Material (ACM) – When referring to school buildings, any material or 
product that contains more than one percent asbestos. 
Asbestos-Containing Building Material (ACBM) – Surfacing ACM, thermal system insulation 
ACM or miscellaneous ACM that is found in or on interior structural members or other parts 
of a school building. 
Friable – When referring to material in a school building, material that, when dry, may be 
crumbled, pulverized or reduced to powder by hand pressure, including previously 
nonfriable material after such previously nonfriable material becomes damaged to the 
extent that, when dry, it may be crumbled, pulverized or reduced to powder by hand 
pressure. 
School Building – Any property the district leases, owns or otherwise uses in the following 
manner: 
 

1. Any structure suitable for use as a classroom, including school facilities such as 
laboratories, libraries, eating facilities or facilities used for the preparation of food. 
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2. Any gymnasium or other facility that is specifically designed for athletic or 
recreational activities for an academic course in physical education. 

3. Any other facility used for the instruction or housing of students or for the 
administration of educational or research programs. 

4. Any maintenance, storage or utility facility, including any hallway, essential to the 
operation of any facility mentioned in items 1–3 above. 

5. Any portico, covered exterior hallway or walkway. 
6. Any exterior portion of a mechanical system used to condition interior space. 

 
Asbestos Manager 
The principal/superintendent is the district's designated asbestos manager. The asbestos 
manager will coordinate district efforts to comply with state and federal laws regarding the 
identification, management and abatement of asbestos. 
The asbestos manager will receive training in: 
  

1. The health effects of asbestos. 
2. The detection, identification and assessment of ACM. 
3. Options for controlling ACBM. 
4. Asbestos management programs. 
5. Relevant state and federal laws concerning asbestos. 

 
Asbestos Management Plan and Recordkeeping 
The district is required by law to have an asbestos management plan for each school building 
containing asbestos. The asbestos manager will work with an accredited professional to 
create, maintain and update the district's asbestos management plans to keep them current 
with ongoing operations and maintenance, periodic surveillance, inspection, reinspection, 
and response action activities, as required by law. 
 
Each management plan must contain a true and correct statement, signed by the asbestos 
manager, that certifies that the district's responsibilities under the law have been or will be 
met. 
 
Copies of the management plans will be available in the superintendent's office and in the 
individual school building covered by the plan. If all ACBM has been removed from a building, 
the district will retain the records for six years. 
 
Inspections, Reinspections and Sampling 
All buildings the district owns, leases or otherwise uses must be inspected for asbestos. The 
asbestos manager will coordinate an inspection for any new school building prior to use, 
unless it is an emergency situation. In an emergency, the inspection will occur within 30 days 
of use. 
 
At least once every three years after a management plan is in effect, the asbestos manager 
will coordinate a reinspection of all friable and nonfriable known or assumed ACBM in each 
school building. 
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All inspections and reinspections will be done by an accredited inspector and conducted as 
required by law. The inspections and reinspections will include the collection of samples that 
will be analyzed by accredited laboratories, as required by law. The inspector will provide a 
written report to the asbestos manager for inclusion in the district's asbestos management 
plan. 
 
Response Actions 
The asbestos manager will arrange for an accredited person to review the results of each 
inspection, reinspection and assessment and make recommendations to the superintendent 
on appropriate district response actions to protect students, staff and the environment from 
friable asbestos. The district will take immediate action to preserve the safety of students 
and others using the district's buildings when necessary or required by law. 
 
At the conclusion of any action to remove, encapsulate or enclose ACBM or material assumed 
to be ACBM, the asbestos manager will visually inspect each area to determine whether the 
action has been properly completed. Unless the project is of a small scale or short duration, 
the asbestos manager or designee will collect air samples to be analyzed for asbestos using 
laboratories approved as required by law. 
 
Surveillance 
At least once every six months after a management plan is in effect, the asbestos manager or 
designee will conduct periodic surveillance in each school building that contains ACBM or is 
assumed to contain ACBM. 
 
Each person performing periodic surveillance shall: 

1. Visually inspect all areas that are identified in the management plan as ACBM or 
assumed to contain ACBM. 

2. Record the date of the surveillance, the name of the person conducting the 
surveillance and any change in the condition of the materials. 

3. Submit to the asbestos manager a written report, which will be included in the 
district's management plan. 
 

Warning Labels 
The asbestos manager or designee shall attach a warning label immediately adjacent to any 
friable and nonfriable ACBM and suspected ACBM assumed to be ACM located in routine 
maintenance areas at each school building. All labels will meet the requirements of the law, 
shall be prominently displayed in readily visible locations and shall remain posted until the 
ACBM that is labeled is removed. 
 
Information and Notification 
The district will annually provide written notification to parent/guardian, teacher and 
employee organizations of the availability of management plans. In the absence of any such 
organizations, the district will provide notice to parents/guardians, teachers and employees 
of the availability of management plans. The district will annually notify employees and 
other persons working in the building that has asbestos and parents/guardians and students 
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about inspections, response actions and post-response action activities, including periodic 
reinspection and surveillance activities that are planned or in progress. 
 
Short-term workers, such as independent contractors, who may come in contact with 
asbestos in a school building will be provided information regarding the locations of ACBM 
and suspected ACBM assumed to be ACM. 
 
Operations, Maintenance and Repair Program 
The district will implement the following program whenever any friable ACBM is present or 
assumed to be present in a school building so that ACBM is maintained in good condition, 
asbestos fibers are cleaned and the further release of asbestos fibers is prevented. 
 
Worker Protection and Training 
All members of the district's maintenance and custodial staff who may work in a building 
that contains ACBM will receive awareness training of at least two hours, regardless of 
whether they are required to work with ACBM. New custodial and maintenance employees 
shall be trained within 60 days after commencement of employment. Training shall include, 
but not be limited to: 
 

1. Information regarding asbestos and its various uses and forms; 
2. Information on the health effects associated with asbestos exposure; 
3. Locations of ACBM identified throughout each school building in which the staff work; 
4. Recognition of damage, deterioration and delamination of ACM; and 
5. The name and telephone number of the district's asbestos manager. 

 
Maintenance and custodial staff who conduct any activities that will result in the disturbance 
of ACBM will also receive an additional 14 hours of training that will include, but not be 
limited to: 
  

1. Descriptions of the proper methods of handling ACBM; 
2. Information on the use of respiratory protection and other personal protection 

measures; 
3. The legal requirements for cleaning and maintaining asbestos materials; and 
4. Hands-on training in the use of respiratory protection, other personal protection 

measures and good work practices. 
 

Maintenance and custodial staff who have attended asbestos training approved by the 
Environmental Protection Agency (EPA) or received equivalent training for operation, 
maintenance and periodic surveillance activities involving asbestos shall be considered 
trained for the purposes of this section. 
 
Cleaning 
Unless the building has been cleaned using equivalent methods within the previous six 
months, all areas of a school building where friable ACBM, damaged or significantly damaged 
thermal system insulation ACM, or friable suspected ACBM assumed to be ACM are present 
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shall be cleaned at least once after the completion of the inspection and before the initiation 
of any response action according to the following procedures: 
  

1. HEPA vacuum or steam clean all carpets; 
2. HEPA vacuum or wet clean all other floors and all other horizontal surfaces; and 
3. Dispose of all debris, filters, mopheads and cloths in sealed, leak-tight containers. 

 
The management planner used by the district shall make a written recommendation to the 
district on whether additional cleaning is needed and, if so, the methods and frequency of 
such cleaning. 
 
Operations and Maintenance Activities Disturbing Friable Asbestos 
Whenever operations and maintenance activities disturb friable ACBM, district employees 
will: 
  

1. Restrict entry into the area by persons other than those necessary to perform the 
maintenance project, either by physically isolating the area or by scheduling; 

2. Post signs to prevent entry by unauthorized persons; 
3. Shut off or temporarily modify the air-handling system and restrict other sources of 

air movement; 
4. Use work practices or other controls, such as wet methods, protective clothing, HEPA 

vacuums, mini-enclosures and glove bags, as necessary to inhibit the spread of any 
released fibers; 

5. Clean all fixtures or other components in the immediate work area; and 
6. Place the asbestos debris and other cleaning materials in a sealed, leak-tight 

container. 
 

The response action for any maintenance activities disturbing friable ACBM, other than 
small-scale, short-duration maintenance activities, shall be designed by persons accredited 
to design response actions and conducted by persons accredited to conduct response 
actions. 
 
Fiber Release Episodes 
When an incident occurs where asbestos fibers are released, district employees will take the 
following actions. 
 
When less than three square or linear feet of friable ACBM falls or is dislodged, district 
employees will: 

1. Thoroughly saturate the debris using wet methods; 
2. Clean the area as prescribed in the asbestos management plan or other plan 

developed by an accredited person; 
3. Place the asbestos debris in a sealed, leak-tight container; and 
4. Repair the area of damaged ACM with asbestos-free materials or implement the 

appropriate response action as determined in the asbestos management plan. 
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When friable ACBM exceeding three square or linear feet falls or is dislodged, district 
employees will: 

1. Restrict entry into the area and post signs to prevent entry into the area by persons 
other than those necessary to perform the response action; 

2. Shut off or temporarily modify the air-handling system to prevent the distribution 
of fibers to other areas in the building; and 

3. Follow the response action that has been designed by a person accredited to 
conduct asbestos response actions. 
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ATTACHMENTS 
 Notice of District’s obligation to identify and provide education and assistance to 

students who are homeless, migrant and are learning English as a second language. 
o http://center.serve.org/nche/downloads/parentposter_eng_color.pdf 

Note: Contact Information for Coordinator provided in content of Student 
Handbook. 

 Educating Missouri’s Homeless Children 
o http://dese.mo.gov/sites/default/files/11-homeless-brochure.pdf  
o http://dese.mo.gov/sites/default/files/11-homeless-poster.pdf 

 Federal Program NCLB Complaint Procedure 
o http://dese.mo.gov/sites/default/files/qs-fedcomp-Complaint-Procedures.pdf  

 Federal Emergency Management Agency (FEMA) Earthquake Safety Materials 
o http://www.fema.gov/earthquake-safety-school  
  

 

http://center.serve.org/nche/downloads/parentposter_eng_color.pdf
http://dese.mo.gov/sites/default/files/11-homeless-brochure.pdf
http://dese.mo.gov/sites/default/files/11-homeless-poster.pdf
http://dese.mo.gov/sites/default/files/qs-fedcomp-Complaint-Procedures.pdf
http://www.fema.gov/earthquake-safety-school

